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The Mission, Vision and Core Values of MacMurray College

Mission Statement. “The mission of MacMurray College is to transform students’ lives
by providing a career-directed liberal arts education, preparing students for personal and
professional success and lifelong learning. We educate students to be critical thinkers and
effective communicators who are knowledgeable about pivotal ideas and ethical insights
that have shaped human civilizations and who can apply this knowledge to contemporary
social problems and their chosen fields of study. Inspired and informed by our shared
heritage with the Methodist Church, MacMurray College is committed to serving society
by graduating professionals to serve as leaders of the next generation and through
outreach programming and service.”

Vision Statement. MacMurray College will be a regionally prominent and nationally
recognized institution of higher education with particular distinction in the preparation of
leaders within education, the professions, business, human services, and public service.
MacMurray will be an institutional leader in preserving and adapting the best liberal arts
tradition in education to the personal, economic, societal, and global needs of the 21
century.

Core Values. “Our core values are foundational to our mission. These central and
enduring values define, inform, and guide the philosophy and practice of the College:
Knowledge, Faith, Service.”

Welcome to MacMurray!

decisions of your life. By doing so, you have chosen to become a member of a

very special community. We hope that you will take full advantage of the many

opportunities available to you and in the process, add your contribution to those
of students who have preceded you.

Your decision to attend MacMurray College is one of the most significant

It is the hope of the Student Life Staff that the information contained here will be helpful
to you. We have included information you will need now and in the future.

Each Student Life staff member is sincerely committed to maximizing the quality of
your life outside of the classroom. We look forward to getting to know each of you
personally and assisting in any way we can.

— The Student Life Staff



The Maggie

acMurray is a college steeped in traditions. The story of the Maggie tree is one
of those long-lasting legacies.

On April 27, 1915, the entire class of that year (at that time, all women)
gathered in front of Main Hall and planted the class gift, a magnolia tree. Each girl added
a shovel of dirt and dubbed the tree Maggie. This event was part of Tree Day, a tradition
practiced since the early 1880s that featured a ceremonial burning of examination papers
after which the ashes were placed in a hole alongside a new tree. This tradition was
upheld until the early 1960s.

But Maggie was by far the best-known of these gift trees. For several years, Maggie’s
birthday was honored, but that custom has long since passed. And, although Main Hall
no longer stands, Maggie herself remains at the corner of Clay and State Streets — a
constant reminder of her presence every spring with a colorful display of pink and white
blossoms accompanied by the inviting scent of magnolia.

Cultural Diversity Statement

This statement, approved in the 1989-90 academic year by the Board of Trustees, faculty
and MacMurray Student Association, is a goal the MacMurray community remains
steadfastly committed to uphold:

e, the MacMurray College community, pledge ourselves to the creation of a
multi-cultural environment in which people of all cultures and origins are

brought together to share their histories, beliefs, and attitudes. We realize that

the task we are undertaking is difficult, but we dedicate ourselves and our
college to the process of finding solutions to multi-cultural problems. We hope this will
lead to a community that fosters the ideas of harmony, unity and understanding; and that
the creation of this multi-cultural community will serve as a model for others.

A Proud History

For over 160 years, a college legacy enriched by its
leadership, traditions, and vision for education.

The College, which through a succession of names came to be known as MacMurray
College, traces its roots back to 1846 when a group of Methodist clergymen led by Peter
Akers and Peter Cartwright founded the Illinois Conference Female Academy.



Throughout the second half of the nineteenth century, the College provided a rigorous
educational program for women at the preparatory and collegiate levels. Programs of
instruction included Latin, Greek, chemistry, natural and moral philosophy, and
meteorology. A student’s day began early in the morning and proceeded through a steady
succession of classes and study halls to “lights out” in the evening.

Social life included chaperoned visits off-campus and the reception of male guests,
provided they were approved by the governess. Nonetheless, according to a college
historian, the dean experienced some difficulty preventing students from escaping from
the residence halls.

More serious pursuits included student support for Union efforts during the Civil War
and the development of Belles Lettres and Phi Nu, literary societies designed to promote
“independent thought and accurate habits of composition,” according to the 1856 catalog.

In 1909, the College offered its first baccalaureate degrees and the academic program
rose in stature to stand among the best in the nation. In 1914, the student government was
chartered, beginning an uninterrupted association with faculty, staff, and the trustees.

Due, in large measure, to the generosity of Senator James MacMurray, a College trustee,
the late 20s and 30s saw a substantial increase in the College’s facilities and endowment.

In recognition of his commitment, the college was named for him in 1930.

The 30s were years of more relaxed rules governing dormitory hours, required chapel,
smoking, and “weekend permission.” Playing bridge was the most popular informal
pastime. This period was also noted for the development of the women’s initiation
ceremony which has become known as “Green Ribbon.”

The 40s were occupied with activities in support of American efforts in World War 11,
but by the early 50s the campus had returned to normal and student life came to be
characterized by such events as presentation of the senior song, senior cut day, the
Lantern Drill, and a highlight of the year — the Faculty Show.

In 1955, the Trustees established MacMurray College for Men as a coordinate institution
related to the Women’s College. The first class of freshman men moved to Blackstock
House on September 13, 1957, thus beginning a period of curricular reassessment,
redevelopment of social activities and student government, and intensified construction
of new facilities.

The Hub, a popular student meeting place located in Rutledge basement, soon became
inadequate and was moved in 1965 to the new Campus Center. Dining rooms in the
basements of Norris and Blackstock were closed and, in 1967, men joined women for
meals in McClelland Dining Hall. Finally, in 1969, the coordinate colleges were
reorganized into a single institution.



Life on campus during the 60s and early 70s was dominated by concern for the
developing Civil Rights Movement and the war in Vietnam. (Time was found in 1972,
however, for students to note the movement of the Michalson Monster from Harker Hall
to Michalson House — an act which has been commemorated each year since.) The mid-
1970s saw the development of the Competence-Oriented Participative Education (COPE)
curriculum and construction of the Education Complex.

The decade of the 1980s ushered in a period of relative calm on college campuses
nationwide, and MacMurray was no exception. For many students, the focus of attention
centered on career preparation and graduate school placement, and new programs were
instituted to meet these needs. Academic emphasis returned to the liberal arts in the form
of a new general education program, otherwise known as MacMurray’s Core Curriculum,
the “Ideas in Perspective” sequence.

President Colleen Hester was elected the 15th president of MacMurray College on May
3, 2007 by a unanimous vote of the College’s Board of Trustees. Before joining our
community, Dr. Hester was vice president of strategic planning, institutional research and
evaluation at the University of St. Thomas in Houston, Texas, where she has worked with
academic and non-academic units on strategic planning, institutional effectiveness,
outcomes assessment, institutional research, evaluation, and accreditation. She brings to
MacMurray College extensive experience in academic affairs, student life and
institutional advancement and was twice named Professor of the Year.

Dr. Hester is “grateful to lead a such a student-centered college and is inspired by
MacMurray College’s legacy of transforming students’ lives by empowering them with
strong critical thinking skills, effective communication skills, a rich understanding of the
historic human experience and a working moral compass. MacMurray prepares students
for leadership and life success. | look forward to working with our community to further
build a robust student body, strengthen our already vibrant programs, and enhance our
campus infrastructure to support our academic and co-curricular life.”

College Governance

MacMurray College is governed by a forty-one member Board of Trustees. The Board is
responsible for the general welfare of the College including basic policies and the
election of a President who, in turn, is charged with responsibility for the College’s
administration.

Two students, the President and Vice President of the MacMurray Student Association
(M.S.A.), are invited to meet regularly with the Trustees and with the Committees on
Student Life and Academic Affairs respectively.



MacMurray College Administration

President (Colleen Hester) - The President is elected by the Board of Trustees and
charged with the administration of all aspects of the College. President Hester became
MacMurray’s fifteenth president in July 2007.

CFO and Vice President for Administration (Jackie Looser) - The Vice President for
Finance and Chief Financial Officer is responsible for the College’s financial affairs,
human resources, financial aid, food services, facilities, physical plant, custodial services,
bookstore, and information technology. The Vice President for Enrollment is responsible
for planning and implementing strategies to attract, recruit, and enroll a diverse student
body that supports the mission of the college.

Vice President for Academic Affairs Interim (John Bailey) - The Vice President for
Academic Affairs is responsible for the College’s faculty, athletics programs, academic
records and policies, the library, and special academic programs. The Vice President for
Student Life administers the areas of student life which complement the academic
programs of the College, and is responsible for residence life, campus center/student
activities, orientation, Family Weekend, counseling, health services, disability support
services, religious life, career services, student conduct, and security.

ACADEMIC CALENDAR 2012-13

August 25-27

FALL SEMESTER 2012
(56 class days — 14 T, 14 W, 14 R, 14 F — 28 TR, 28 WF)
(No classes on Mondays)

Saturday—Monday

New student orientation

August 27 Monday Registration check-in (Campus Center)
August 28 Tuesday Classes begin

September 4 Tuesday Last day to add a class

September 11 Tuesday Last day to drop or select pass/fail
September 11 Tuesday Enrollment census day

September 15 Saturday Family Weekend

October 12 Friday Last day of Module I

October 16 Tuesday Module II starts

October 19 Friday Midterm grades due

October 19-21 Friday—Sunday Homecoming Weekend

November 2 Friday Last day to withdraw with a W, WP, or WF
November 6 Tuesday Seniors may register for Spring
November 7 Wednesday Juniors may register for Spring
November 9 Friday Sophomores may register for Spring
November 14 Wednesday Freshmen may register for Spring
November 16 Friday New students may register for Spring
November 17-25 Saturday—Sunday Thanksgiving break

December 7 Friday Last day of classes

December 10-13

Monday—-Thursday

Final exams



January 8
January 9
January 16
January 23
January 23
February 5

February 26
February 27
March 1
March 12-15
March 22
March 25
March 26
March 27
March 28
March 29
April 3
April 5
April 24
April 25
April 26-30

May 4

SPRING SEMESTER 2013
(56 class days — 14 T, 15 W, 14 R, 13 F — 28 TR, 28 WF)
(No classes on Mondays)

Tuesday
Wednesday
Wednesday
Wednesday
Wednesday
Tuesday

Tuesday
Wednesday
Friday

Tuesday—Friday

Friday
Monday
Tuesday
Wednesday
Thursday
Friday
Wednesday
Friday
Wednesday
Thursday

Thursday evening—
Tuesday Monday)

Saturday

Registration check-in (Campus Center)
Classes begin

Last day to add a class

Last day to drop or select pass/fail
Enrollment census day

Registration begins for May Term, June Term,
July Term, and June-July Summer Session
Last day of Module I

First day of Module II

Midterm grades due

Spring break

Last day to withdraw with a W, WP, or WF
Assessment Day

Seniors may register for Fall

Juniors may register for Fall

Sophomores may register for Fall

Good Friday — No classes

Freshmen may register for Fall

New students may register for Fall

Last day of classes

Study Day; Finals begin in evening

Final exams (includes Friday, Saturday,

Baccalaureate and Commencement

Campus Telephone Numbers

When you are calling from off-campus, you need to dial the prefix

479-7, .. in front of all campus extension numbers

OFFICES AND SERVICES EXTENSION
Academic Affairs (Kathryn Hall) Ext. 7016
Accounts Receivable (Kathryn Hall) Ext. 7006
Admissions Office (Kathryn Hall Ext. 7056
Alumni Office (Kathryn Hall) Ext. 7030
Archivist (Library) Ext. 7694
Art Annex (Putnam Center) Ext. 7092
Athletic Department (Education Complex)
Athletic Director Ext. 7142
Baseball Ext. 7153
Basketball, Men’s Ext. 7155
Basketball, Women’s Ext. 7142
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Football Ext. 7151

Golf Ext. 7149
Soccer Ext. 7150
Softball Ext. 7157
Volleyball Ext. 7156
Training Room Ext. 7193
Bills and/or Payments (Business Office, Kathryn Hall) Ext. 7006
Biology Department (MacMurray Hall) Ext. 7112
Bookstore (Campus Center) Ext. 7133
Building Rentals
To Use the Campus Center (Office of Student Life) Ext. 7123
To Use Other Buildings/Property (Facilitiesl) Ext. 7220
To Use a Classroom (Registration, Kathryn Hall) Ext. 7014
Business Office (Kathryn Hall) Ext. 7006
Campus Calendar (Office of Student Life, Campus Center) Ext. 7123
Career Services (Education Complex) Ext. 7141
Chaplain (Office of Student Life, Campus Center) Ext. 7126
Check Cashing (Business Office) Ext. 7006
Chemistry Department (MacMurray Hall) Ext. 7115
Clubs and Organizations (Campus Center) Ext. 7123
Computer Center (MacMurray Hall) Ext. 7259
Computer Assistance (Information Technology, Kathryn Hall) Ext. 7032
Controller (Kathryn Hall) Ext. 7006

Counseling Referrals (Office of Student Life, Campus Center) Ext. 7123
Course Changes & Selection (See your Academic Advisor or Registrar)

Criminal Justice Department (MacMurray Hall) Ext. 7174
Development Office (Kathryn Hall) Ext. 7024
Dining Services Office Ext. 7069
Education Department (Education Complex) Ext. 7163
Employment - Off-Campus (Career Services, Education Complex) Ext. 7141
Employment - On-Campus (Financial Aid, Kathryn Hall) Ext. 7041
Equipment Needs — Computer

(Information Technology, Kathryn Hall) Ext. 7032
Escort Service — Campus Security (Campus Center) Ext. 7020
Facilities Ext. 7220
Fax Machines

Athletics 217-479-7147

Business Office 217-479-7010

Student Life 217-479-7138
Financial Aid (Kathryn Hall) Ext. 7041
Graduation Requirements (Registrar, Kathryn Hall) Ext. 7012
Health Services (Nurse, Office of Student Life, Campus Center)  Ext. 7160
Help Desk (IT Support) Ext. 7034
Housing / Residence Life

(Office of Student Life, Campus Center) Ext. 7123
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Intramurals (Office of Student Life, Campus Center Ext. 7123

Language Department (Springer Center) Ext. 7695
Learning Center (Education Complex) Ext. 7178
Library Circulation Desk Ext. 7110

Lost and Found. (Office of Student Life/Facilities) Ext. 7123/7220
Mac Hall Computer Lab Ext. 7259

Mail Room (Campus Center) Ext. 7135
Music Department (Annie Merner Chapel) Ext. 7603
National Direct Student Loan Payment-(Perkins Loan Payment)

(Business Office, Kathryn Hall) Ext. 7006
Nursing Department (Norris Education Building) Ext. 7083
Parking Ticket Appeals (Campus Center) Ext. 7123
Parking Ticket Payments (Business Office, Kathryn Hall) Ext. 7006
Payment Plans (Business Office, Kathryn Hall) Ext. 7006
Philosophy and Religion Dept (MacMurray Hall) Ext. 7090/7091
Piper’s (Campus Center) Ext. 7136
President’s Office (Kathryn Hall) Ext. 7025
Psychology Department (MacMurray Hall) Ext. 7100
Public Relations (Kathryn Hall) Ext. 7027
Recorder’s Office/Registrar (Kathryn Hall) Ext. 7012
Registrar Assistance (Recorder, Kathryn Hall) Ext. 7014
Scheduling Classroom Facilities (Registrar, Kathryn Hall) Ext. 7014
Security Department (Office of Student Life, Campus Center) Ext. 7020
Social Work Department (MacMurray Hall) Ext. 7097
Student Activities (Office of Student Life, Campus Center) Ext. 7123
Student ID (Office of Student Life, Gamble Campus Center) Ext. 7123
Student Life Office (Campus Center) Ext. 7123
Summer School (Registrar, Kathryn Hall) Ext. 7014
Theatre Department (Box Office) Ext. 7208
Transcripts (Recorder, Kathryn Hall) Ext. 7012
Tuition & Fee Statement

(Student Accounts Receivable Kathryn Hall) Ext. 7006
Withdrawal (Office of Student Life, Campus Center) Ext. 7123

College Services

Bookstore Mickey Anderson, Manager
Campus Center, Extension 7133

The Bookstore is located on the first floor of the Campus Center next to the student
mailboxes. The Bookstore carries a full array of supplies and miscellaneous items
students will need, from new and used textbooks (some available for the rental program),
reference books, school and residence hall supplies, computer accessories, clothing items,
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gift items, some food items, snacks, cold drinks, and bookstore gift cards. You may
make bookstore purchases with cash, credit and debit cards, and checks. Checks require
adriver’s license or student ID.

The Bookstore is open from 9:00 a.m. to 4:00 p.m. Monday through Friday. The
Bookstore is also open 9:00 a.m. to 1:00 p.m. on some Saturdays for special events,
unless otherwise posted.

Campus Center (Irma Latzer Gamble)

Need a place to relax between classes, hold a meeting, access wireless service for your
laptop or go for a snack? The Campus Center is the answer.

Relax and enjoy a big screen TV or a game of pool or ping pong available in the lobby
area. (Your L.D. is required to check out equipment.) On the second floor, Piper’s is
open for students who wish to grab a beverage, sandwich or a quick snack. Piper’s hours
are posted throughout the building. Soda machines are also available in the Campus
Center Lobby.

The Campus Center is home to the Student Life staff. Members of the Student Life Staff
are available to help answer questions about life on campus, club activities, housing,
counseling, health and chaplain services. You will also find information about campus
events held throughout the year by MacMurray clubs and organizations. The Campus
Center is the central hub for mail and package service for all students and faculty.

A variety of meeting rooms in the Campus Center are available for student use. Stop by
the Office of Student Life to make a reservation or to make arrangements for special
setups.

The Loft, located on the second floor of the Campus Center offers students a comfortable
place to relax, meet friends, and study. The second floor also has a Commuter Lounge
which is equipped with a micro-fridge, TV and lockers.

Campus Security Campus Center - Extension 7020 « 24 Hour/ 7 Days
A security officer is on duty 24/7. Security officers may be identified by their uniforms.

Students should contact the Security Office to report a theft or other incident, or to
request a late-night escort between academic buildings and the residence halls by calling
extension 7020. If you need security during the weekday or would like to leave a
message for the Security Department prior to 7:00 p.m., please call extension 7020, the
Office of Student Life. The “Annual Safety and Security Report” is available online and
can be accessed from the Student Life page on the college’s website.
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Career Services Cori Wagner , Coordinator of Career Services
and Campus Activities

Education Complex 108, Extension 7141

Hours: Mon. — Fri. 8:00 a.m. — 4:30 p.m.

Your career decision deserves early and careful attention. For that reason, we encourage
students to take full advantage of the services available through the Career Services
Office. The staff can assist you in understanding the relationship between academic and
career choices, discovering and developing alternatives, and making the transition from
the academic world to the professional world.

One of the many services available to students through the Office of Career Services is
individualized career and interest assessment. There are two tests that are housed in the
office, and many more available online, through which students can gain insight into their
own personalities and career choices. The two main forms of assessment are the FOCUS
program, which is a computer-based program and the Self-Directed Search, based on
John Holland’s Theory of Career Choice. There are many benefits to utilizing these
services during a student’s time at MacMurray, and they can be particularly helpful if a
student wishes to; research different careers, choose a major, compare different fields of
study, determine if a certain career is a good choice, learn about career outlook, or even
just acquire some validation regarding his or her choice of a career path.

In addition, the office provides information on various Career Services events taking
place throughout the school year including the annual Career Expo, graduate school and
employment fairs, and regular visits from a wide variety of graduate school and
businesses recruiters, offering everything from mock interviews to school and
employment information.

The office also houses a Career Resource Library, which houses two computers for
students to access online resources, such as job search websites and graduate school
testing information, as well as supplemental printed materials on various topics related to
career development.

First Year Students:

Need someone to talk with about your decision to attend college? Do you feel like you
have lost your sense of direction? Career counseling is at your fingertips at the Career
Services Office. Simply visit the office to talk with an experienced professional about
your career goals and how your education can help you reach those goals. Enroll in the
FOCUS program and start to figure out which career path might be the best for you.

Sophomores:

Want to learn more about what you can do with a major in Psychology? Biology?
Business Administration? Physics? If you have already declared a major, are you aware
of career options available to you with your degree? Come to the Career Services Office
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and start checking into your Career Experience Program opportunities — where you can
gain experience in a professional environment and earn academic credit through an
internship. And don’t forget the importance of landing a summer job that relates to your
major!

Juniors:

Have you gotten enough experiential education through a career experience or clinical
placements? Do you have alternative career plans? Do you know which elective courses
could enhance your qualifications? Now is the time to be answering these questions, as
well as begin thinking about graduate school and/or post-graduate professional
employment. Do you have a resumé? Now is a great time to get one started!

Seniors:

It's time to put the final touches on your résume, cover letter, and interview skills before
diving head-first into the job search. The Career Services Office can help you finalize
that résumé as well as get you started with your post-graduate plans. Also, in the office,
you’ll find information on answering the most frequently asked interview questions,
customizing your cover letter for each position and dressing for success.

Finally, the Career Services Office will help you engage in a productive job search
through various online employment banks, local and national media sources and
employment agencies. Remember that it is never too late to see what services are
available to you.

Center for Learning Excellence Jenny Briney, Director
Education Complex 2" floor Room 208, Extension 7178

The Center for Learning Excellence is located on the 2" floor of the Jenkins Education
Complex building. It consists of three rooms to provide a variety of learning
environments. The main tutoring room has six computers and several round tables for
individual or group study. The lounge area has three computers and comfortable
furniture for quiet study. The third room is a computer laboratory containing 20
computers for students’ use. The Center for Learning Excellence (CLE) provides
academic support for students and community at no extra cost. We have Professional
tutoring, Peer Tutoring, study groups and assistance with study skills, time management,
test taking and much more.

Our Assistant Director serves as a Professional tutor and offers assistance in math,
writing, biology, psychology, physics, chemistry, history, business and other subjects.
Our Writing Specialist offers assistance with RHET 091, 101, 102 and writing for other
courses. Our Peer Tutors are faculty recommended and trained to assist students in their
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subject. Tutoring is available on a walk-in basis or by appointment. Tutors’ schedules
are posted across campus, on the website, and are emailed to the campus community.
Some faculty also hold office hours in the CLE.

Students preparing for the education exams can find study books and materials available
in binders that can be checked out. Study groups will be led upon request. Students who
have not yet passed the Junior Writing Proficiency exam can find assistance in the CLE.
Also available in the CLE are former writing prompts and the grading rubric practice
writing. Students who fail the exam should meet with the Assistant Director immediately
to begin working on necessary skills.

For maximum benefits, students should prepare their assignments well in advance and
use the CLE on a regular basis. Research recommends 2 hours of study and preparation
for every 1 hour spent in class, including lab times. For example, if a student is enrolled
in Psychology 201, he or she will spend about 3 hours per week in the classroom. Then,
he or she should spend 6 hours per week reading, studying, revising notes, participating
in study groups just for Psychology 201. Because Mac students often take 15 hours of
classes per week, the CLE recommends a total of 30 hours preparing for classes.

The Director of the Center for Learning Excellence also serves as the Instructor for all
sections of MACM 101 First Year Experience. This course is designed to assist students
in transitioning to college life and college learning. High School is very different than
college and navigating through the first year in college can be challenging. In the class
students learn study skills, note-taking tips, textbook reading strategies and much more.

Hours that the Center for Learning Excellence is open:

Day Hours

Monday 12:00pm-8:30pm
Tuesday-Thursday 7:30am-8:30pm
Friday 7:30am-4:30pm

Study assistance can also be found on the Center for Learning Excellence web page. All
students should spend time each week in the Learning Center and get help immediately
when they encounter a problem.

Check Cashing

A student may cash personal checks in any amount up to $50.00 in the Business
Office. Students picking up or cashing checks must show their MacMurray identification
card. No exceptions are made. There is a $50.00 charge for each check returned for
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insufficient funds. In addition, one returned check causes a student to lose his/her check
cashing privileges.

Counseling Services Office of Student Life, Extension 7123
Hours: To set up appointments Mon. - Fri., 8:00 am — 4:30 pm

Students interested in receiving personal counseling must go to the Office of Student
Life. One of the staff will make the student’s first appointment with Park Place
Counseling Services located just a few blocks from the College Campus. Students may
receive up to 3 counseling sessions per academic year. Each session will require the
student to pay a $5.00 co-payment. If it is determined that the student will need on-going
counseling, the student will work with the insurance person at Park Place to obtain
services through their parent’s insurance or their own personal insurance company.

Dining Services Dave Erickson, Director
McClelland Dining Hall, Extension 7069

Dining Hall Hours

McClelland Dining Hall

Lunch Tuesday-Friday 11:00 a.m. - 1:00 p.m.
Dinner Tues, Wed, Thurs 5:00 p.m. —7:00 p.m.
Friday 5:00 pm — 6:30 pm
Brunch Sunday-Monday 11:30 a.m. - 1:00 p.m.
Dinner Sunday-Monday 5:00 p.m. - 6:30 p.m.
Piper’s Grill
Brunch Tuesday-Friday 7:30 a.m. — 3:00 p.m.
Dinner Tues, Wed, Thurs 7:00 p.m. - 9:00 p.m.
Brunch Saturday 11:30 am — 1:00 pm
Dinner Saturday 5:00 pm — 6:00 pm
Closed Sunday, Monday
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Chartwells provides enjoyable, nutritious, and creative meals to the whole student body.
Students with special dietary needs are encouraged to make their needs known to the
Dining Services Director.

Piper's Grill located at the Student Center provides breakfast meal plans as well as a full
retail of great snacks, beverages, and groceries. For the students on the go Piper's offers a
wide variety of Grab & Go products as well: salads, sandwiches, wraps, coffee and
drinks. The grill also features a full line of grill and appetizer items. The keys to our
successful effort are variety, service, and quality. You will be able to select items from
our deli, hot food line, or the salad bar in the Dining Hall. Careful purchasing and good
consumer habits will assure you of satisfaction in your diet all year long.

Dining Services also offers a full-service catering department. After scheduling your
receptions, parties, picnics, or special meals with the Administrative Assistant in
Operations (extension 7220), contact the General Manager of Dining Services, Dave
Erickson at 217-479-7069 for all of your special dining needs. Involve us in your initial
planning for additional ideas for your special occasions.

All events must be scheduled and planned at least SEVEN DAY'S before the event. Those
being charged to a residence hall or approved organization must be cleared by the advisor
to that group in writing. Suggestions and comments regarding the Dining Service should
be discussed with the Director. Please visit our website at macdining.com to offer
feedback and keep involved in your dining service.

Disability Support Services Pamela Harrison, Coordinator
Education Complex, Room 107, Extension 7176

It is MacMurray College’s goal that all enrolled students have reasonable access to the
vast array of educational experiences the College offers. The Disability Support Services
office (DSS) serves specifically as a resource to students with documented disabilities to
secure the access they need to enjoy those experiences and achieve their educational
goals.

If you have a learning disability, attention deficit/hyperactive disorder, mobility
challenge, psychological/psychiatric diagnosis, are blind/low vision, deaf or hard of
hearing, or have another documented disability you may be eligible for accommodations.
It is important that you contact DSS when you are accepted to the College, or soon after,
because you may need time to secure appropriate documentation and because certain
types of requests take time to fulfill. Then, each semester, thereafter, you will need to
make contact with DSS to make arrangements for the following semester.

The Disability Support Services office and your faculty work within the bounds of their
resources to provide accommodations to meet your needs.
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If approved for services, you may be eligible to receive assistance securing note takers;
sign language interpreters; alternative testing arrangements; audio text formatting;
Braille/large print texts; campus physical access; and/or on-campus housing
accommodations. It is important to remember that DSS and faculty will make appropriate
accommodations to provide equal access but course content, academic rigor, or
requirements will not be altered to accommodate the needs of an individual.

It is your responsibility to request services, to show evidence for the need of support
services through documentation of disability, to keep the DSS office appraised of your
continued service needs and satisfaction and to pursue assistance as needed from
programs and agencies outside MacMurray College. The College is available to assist
you with these processes.

Financial Aid Laci Engelbrecht, Director
Kathryn Hall, Extension 7043

MacMurray College offers a comprehensive program of financial assistance including
federal, state and institutional programs. You’ll find it worth your time to talk with an
office staff member if you have any questions about your financial aid or are
experiencing financial difficulties. The Financial Aid Office also has information on
student on-campus employment opportunities.

Health Services Gina Hamilton, R.N., Coordinator
Office of Student Life, Extension 7160

Got the blahs, flu, or a cold? MacMurray’s Health Service is available to you for care.
More serious health problems are treated by referral to local physicians or Passavant
Hospital. It is recommended that students carry medical insurance. Please carry the policy
name and number with you when you receive medical care at the hospital or physician’s
office.

Physician or hospital care costs are the responsibility of the student or parent. You may
be expected to pay in cash when seen in the office of local physicians.

Students who have special health needs should consult with the coordinator. If you are
not sick, but interested in improving your general physical well-being, Health Services is
the place for that too. The coordinator will assist you or refer you to the appropriate
provider to obtain information on birth control, stress management, sexually transmitted
infections, diet, nutrition, physical fitness, and other resources to help you enjoy the
healthiest years of your life.
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All full-time students entering MacMurray College are required to have a record of
childhood immunizations, including proof of immunity to diphtheria, tetanus, measles,
mumps, rubella and TB. A physician-completed Health Certificate, which includes a
physical examination, is also required and kept on file in the Health Services Office.
There will be a $5.00 health record retrieval fee charged to the student’s account if a
student has not submitted the required records to the MacMurray College Health Services
Office and the College Nurse has to obtain these records.

If you are too ill to contact Health Services for assistance, notify your RA, RD or
roommate to seek assistance for you. Health Services does not write excuses for missed
classes. You are responsible for any class work missed because of illness. If you have a
scheduled exam, you are responsible for contacting the instructor before the exam.

In cases where you are hospitalized or sent home because of illness, you must notify the
Registrar, who will contact your instructors. Medical emergencies occurring before or
after Health Services hours should be reported to your Resident Advisor or Resident
Director. Please note that the college will require outside medical and/or treatment
evaluation for students when deemed appropriate.

Helpful Hotlines
Centers for Disease Control and Prevention - National Aids Hotline

English service (7days/week,24hours/day) (800) 342-AIDS
Spanish service (7days/week, 8a.m.-2a.m.ET) (800) 344-7432
TTY service for the deaf (Monday-Friday, 10 a.m. - 10 p.m. ET) (800) 243-7889

Centers for Disease Control Information: (800) 232-4636
Nightline: 5:00 PM to 5:00 AM (800) 628-9240 www.aidsnightline.org

Centers for Disease Control and Prevention - National STD Hotline: Monday-Friday, 8
am.-11p.m ET (800)227-8922

Web Sites: www.ashastd.org / www. unspeakable.com

Emergency Contraception Hotline: (888) NOT-2-LATE

Gay & Lesbian National Hotline: (800) THE-GLNH

National Clearing House (Alcohol/Drug Information): (800) 729-6686

National Criminal Justice Reference Service: M-F 10:00 am to 6:00 pm
(800) 851-3420

National Herpes Hotline: (Mon-Fri, 9 am-7 pm ET) (919) 361-8488 No
answer after three minutes 5:00 pm to 7:00 pm chat room
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try: (800) 227-8922 from 8:00 am to 8:00 pm .

(RAINN) Rape, Abuse & Incest National Network: (24 hours) (800) 656-HOPE

Community Health Services
AIDS Information:
Confidential testing: (217) 789-AIDS
Springfield Area AIDS Task Force, Sangamon County Health: (217) 535-3100
For general information about AIDS: 1-800-243 -AIDS, TDD/TTY 1-800 -243-7889
Spanish 800-344-7432
National 800-342-2347
Family Planning Clinics & Pregnancy Testing:

Morgan County Health Department — 345 W. State Street, Jacksonville, IL
245-5111

Family Planning Clinic — Every Wednesday morning. Service fees are priced on
a sliding scale. Appointments must be made in advance. Pregnancy testing
available Monday-Friday.

Planned Parenthood — 1000 E. Washington, Springfield, IL 1-217-544-2744
Appointments must be made in advance. Fees are priced on a sliding scale.
Hospital:

Passavant Area Hospital — 1600 W. Walnut, Jacksonville, IL 245-9541
Outpatient services available. You may see a physician 24 hours a day. (TDD
245-2711)

Emergency — Dial 911
Mental Health Services:
Crisis Center — 320 9th Ave. 243-4357
Morgan County Health Department — 345 West State St. 245 -5111

Park Place Center — 201 East Morgan 245-1655
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Suicide Prevention & Crisis Intervention 217-525-1789
Wells Center — 1300 Lincoln Ave. 243-1871 TDD 243-0470
Sexual Assault Services:
Prairie Center Against Sexual Assault — 2001 W. Lafayette 243-7330
(Hotline: 217-753-8081) or 110 W. Laurel, Springfield 217-744-2560
Sexually Transmitted Disease Testing:
Morgan County Health Dept. — 345 West State Street, Jacksonville, IL 245-5111

Springfield Health Dept. — 1415 East Jefferson, Springfield, IL 217-789-2182

Insurance (Health & Accident)

Health and accident insurance is voluntary for most students. However, athletes in
season must show proof of insurance.

Internet

See Residence Hall Services.

Intercollegiate Athletic Dane Pavlovich, Athletic Director
Education Complex 112, Extension 7142

Mac’s athletic tradition dates back to 1957 when a competitive program of intercollegiate
sports was initiated. Today, that program includes sports which annually involve more
than 250 student athletes. In 2012-2013 Mac will field teams in the following sports:

Women (5) Golf — Derek James Men (5) Football — Chris Douglas
Soccer- Shane Taylor Soccer — Shane Taylor
Volleyball — Danielle Doerfler Basketball — Todd Creal
Basketball — Dane Pavlovich Baseball — Andrew Bartman
Softball — Samantha Burmeister Golf — Derek James

22



Athletic Training Policy

1. Drugs — The use or possession of illicit drugs as included on the NCAA list of
banned drugs is prohibited.

2. Drug Paraphernalia — Possession of drug paraphernalia is prohibited.

3. Tobacco — The use of tobacco products is prohibited in all sports during practice
and competition.

4. Alcohol — Breaking the law and/or MacMurray College policy with regards to
alcohol consumption or possession is prohibited.

The Compliance Committee (the Director of Athletics, Senior Women Administrator,
Vice-President for Enrollment, Director of Admissions, Registrar, and Faculty Athletic
Representative) may be called to rule on any interpretation or clarification of the above

policy.

The College is committed to fostering an environment which encourages good citizenship
and a corresponding respect for state and local laws, as well as for institutional
regulations. This philosophy is particularly applicable to the use of alcohol and illegal
drugs by MacMurray College students.

Library (Henry Pfeiffer) Susan Eilering, Director
Extension 7110

Knowing how to locate, evaluate, and use information is important to success in college,
and in life.

The staff of Henry Pfeiffer Library helps students learn these skills through instruction to
classes and through one-on-one assistance.

Formal instruction in locating resources in both print and electronic forms, evaluating
web sites, and how to correctly document what you have found is provided Rhetoric 102.
Faculty of discipline-specific courses often schedule instruction for their classes as well,
to introduce students to particular print and electronic resources. In addition to
instruction to entire classes, individualized one-on-one help is available. JUST ASK - to
get personalized assistance with your information needs.

Pfeiffer Library houses or provides access to a wealth of information resources. Some of
what you will find inside the building —

e traditional reference and circulating books
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e U.S. government publications
e Material reserved for specific courses
e The Loft collection, for recreational reading
The Library has wireless internet access and offers desktops for student use.

A coin free photocopier is available for student use — just purchase a "debit/copier” card
in any amount from $1 to $10 and you never have to worry about having change for
copies.

The Pfeiffer Library web site www.mac.edu/pfeiffer can take you into our online book
catalog or out into the world. From the website you can reach full-text periodical
databases that we subscribe to (well over 15,000 titles), electronic reference sites we have
reviewed and selected to support Mac's curriculum, books owned by other libraries, and
more. Again, JUST ASK for assistance, either in person, by e-mail, chat, text, phone or in
person.

GET THE HELP YOU NEED AT PFEIFFER LIBRARY

REGULAR SEMESTER HOURS

Mondays — Thursdays 8:00 am —11:00 pm
Fridays 8:00 am - 4:30 pm
Sundays 3:00 pm —9:00 pm

Hours during summer & class breaks are posted at the front door of the Library and are
on the Library Website.

Lost and Found

If you’ve lost something or found something belonging to someone else, contact the
Office of Student Life (extension 7123) or Facilities (extension 7220).

Mail Center Derek Edmonds, Mail Center Clerk
Mail Center Extension 7135
Hours 8:00 am — 4:30 pm Monday through Friday

24


http://www.mac.edu/pfeiffer

A mailbox is required and issued to every student, including commuters. All mail
(Campus, UPS, Express and U.S. Mail) will be delivered to your mailbox. Please
check your mailbox daily. All College department personnel, faculty and staff will be
sending important information on a regular basis through our College mail system. If you
have a large package, you will receive a notice in your mailbox to pick up your package
in the Mail Center. Outgoing mail and packages may be shipped through the Mail Center
if received prior to 2:45 p.m. Monday through Friday. If it is after 2:45 p.m. and you need
your mail to go out that day, you must go to the US Post Office located in downtown
Jacksonville. For your convenience, a mail receptacle is located outside the door of the
mail center. This allows students to drop off their mail even if the mail center is closed.
To avoid delays in receipt and distribution of incoming mail, all students should have
family and friends enter their Campus Mailbox Number on all incoming mail.

Music Department Laurie Lewis, Chair
Annie Merner Chapel, Ext. 7603

Music has a rich tradition at MacMurray. Music thrived during the years the school was
a women's college, and has continued to be an active part of the College to the present.
The Music Department currently offers a Minor in Music, which includes courses in
music theory, conducting, music history, and world music. Music performance is
considered an important opportunity for students, with offerings including the
MacMurray College Choir and private instruction in voice and piano.

In recent years the, in addition to on-campus performances, the MacMurray College
Choir has taken tours to Washington, D.C., New York City, Chicago, Florida and Texas.
If you are interested in continuing your musical experience here at MacMurray, contact
Laurie Lewis at laurie.lewis@mac.edu or (217) 479-7603.

Office of Student Life Irma Latzer Gamble Campus Center
First Floor, Extension 7123

The Office of Student Life, located on the first floor of the Campus Center, is opened
from 8:00 a.m. — 4:30 p.m. Monday through Friday. Services located within this office
include: campus activities, student conduct, health services, religious life, counseling
referrals, security, and residence life.

Public Relations Ted Roth, Director of Public Relations
Kathyrn Hall, Second Floor, Extension 7027

The Office of Public Relations is located on the second floor of the Kathryn Hall
building. They are responsible for all news disbursement, article development,
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marketing, and public initiatives for the College. This includes student news releases on
honors, awards, and athletic participation.

Please keep student information current with the Registrar’s Office — news release
information is generated from this office. Also, the photo that is taken with the Student
Life Office will become part of your PR record for news releases.

The Public Relations Director is the chief spokesperson for the College. Please refrain
from giving speeches on behalf of the College. Your contact information will not be
given to the media for student interviews unless you have given prior approval. Any
questions or concerns with regards to the media, please call 479-7027 or email at
publicrelations@mac.edu.

Residence Hall Life Sarah Judy, Coordinator of Residence
Life, Student Conduct, and Student Organizations
Office of Student Life, Extension 7129

Residence Hall Services

MacMurray College recognizes that a substantial part of your education will take place
outside the classrooms, laboratories, and library — in the residence halls. It is in the halls
that many close friendships will develop and continue long after you graduate from Mac.
The residence halls are places where living and learning meet. It is there that you will
meet new and different people, encounter new ideas and differing values, and test your
independence. You’ll find the halls are places where all of the elements of the
MacMurray Community fuse. Studies have shown that students who live in residence
halls for at least part of their college career enjoy a significantly higher rate of graduation
and are more satisfied with their overall experience.

Each residence hall is under the guidance and supervision of a Resident Director who is a
member of the Student Life Staff. The Resident Director is responsible for the general
management of the building in which he or she resides and is assisted in that endeavor by
the Resident Asssitants (RAs), and the Coordinator of Residence Life. The RAs are
student staff members specifically selected and trained to assist the Resident Director in
the management of the residence hall. The RAs are also in charge of coordinating the
floor’s social, educational and recreational events as well as promoting a cooperative and
productive living and learning environment. Should any problems occur, your RA is the
first person you turn to for help.

JANE HALL was built in 1930 with the funds of Senator James MacMurray and is
named after his wife. Jane Hall is a co-ed hall suite style hall.
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MICHALSON HOUSE was built in 1967. Gordon L. Michalson was a MacMurray
President. Michalson is a co-ed, community-style hall.

KENDALL HOUSE was named for Rae Kendall, a benefactress and alumna of
MacMurray. Kendall House is a co-ed, community style hall.

NORRIS HOUSE was named for Louis Norris, a past president of the College. This was
the second men’s residence hall and it was built in 1956. This hall became co-ed in 1980
and is now a co-ed, community style hall.

RUTLEDGE HALL, a co-ed, suite style hall, was built by the MacMurray family in
1937. 1t was named after Ann Rutledge, a sweetheart of Abraham Lincoln.

Residence Hall Services:
Cable Television — All residence hall rooms have a coaxial cable hookup.
Internet — All residence halls have both wired and wireless internet access is each room.

Laundry Facilities — Washers and dryers are located in each residence hall. If students
notice washers or dryers that need repair, they should call the Office of Student Life (ext.
7123) immediately to report the issue.

Refrigerators — Microfridge units are available for rental. Each residence hall room is
allowed one unit. If a student wishes to bring their own unit, the units output must be 11
amps or less. Microfridge units contain a microwave, and refrigerator. It is the student’s
responsibility to clean the unit when upon their departure. Failure to clean the
microfridge will result in a $75 cleaning fee being assessed.

Microwaves and refrigerators other than the colleges rented microfridge unit are not
allowed if they have a combined output greater than 11 amps.

Vending Machines — Soft drink vending machines are available in each residence hall
and at the Campus Center. Students are asked to report any malfunction to the Office of
Student Life (ext. 7123) immediately.

Residence Hall Policies & Community Standards

MacMurray College’s policies and regulations exist to respect the fundamental rights of
privacy and freedom to study and rest. Others have been developed to ensure your safety
and the safety of others, and to reflect local, state, and federal laws. Please note that
MacMurray College reserves the right to refuse housing to anyone. Please also note that
residence hall policies are subject to change during the course of the academic year.
Students who demonstrate behavior that is detrimental to the student living group may be
subject to disciplinary action that could result in reassignment to another residence hall
space or removal from college residence altogether.
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Academic Break Housing

Limited housing during academic breaks may be available, although it is not guaranteed.

If break housing is available email notification will be sent out and fliers will be posted in
the halls. If break housing is available students must meet one of the following criteria to
be eligible for break housing:

« International Student;

* Mac Athlete in mid-season with practice or games over the break

» Students whose permanent home is 500 or more miles from Jacksonville, IL

* Students participating in a credit-bearing activity such as student teaching and
internships

Students ARE NOT automatically eligible for break housing if they hold an on or off
campus job that is not directly associated with a credit-bearing academic program. ALL
students who meet the criteria must apply for break housing at the Office of Student Life
in the Campus Center. Students with disciplinary issues may be denied break housing
even they meet the criteria to stay. The Coordinator of Residence Life will make the final
decision regarding who is eligible to stay in break housing. While the college is on break
the dining hall will not be open.

Alcohol / Illegal Drugs

The following is the statement regarding alcohol and illegal drugs from the United
Methodist Social Principles Document (1984):

We affirm our long-standing support of abstinence from alcohol as a faithful witness to
God’s liberating and redeeming love for persons. We also recommend abstinence from
the use of marijuana and any illegal drugs. As the use of alcohol ... is a major factor in
both disease and death, we support educational programs encouraging abstinence from
such use.

The College is committed to fostering an environment which encourages good citizenship
and a corresponding respect for state and local laws, as well as for institutional
regulations. This philosophy is particularly applicable to the use of alcohol/illegal drugs
by MacMurray students.

Alcohol — MacMurray students who are younger than Illinois’ legal drinking age of 21
are prohibited from possessing (includes closed containers) or consuming alcoholic
beverages on College property. Students who are at least 21 years of age may consume
alcoholic beverages only in the privacy of the residence hall rooms with the door closed.
Students under the age of 21 may not be present under any circumstance. All students
who are in a room where alcohol is present and there are underage students will be
subject to disciplinary action. The question of who is consuming alcohol is irrelevant in
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cases where both alcohol and underage students are present. Kegs, party balls, and jugs
are prohibited whether open or closed, and are subject to confiscation.

Behavior which interferes with the rights of any other member of the campus community,
especially other residents, and which is precipitated by or includes the use of alcoholic
beverages will result in disciplinary action. This includes but is not limited to: loud
parties, disorderly conduct, disturbing the peace, public drunkenness, rude conduct
toward College employees or other residents, and providing alcohol to minors. To help
deter abusive drinking behavior, no more than 10 persons are allowed in a room or suite
where alcoholic beverages are being served. College sanctions involving underage
students and alcohol are considered more severe and include confiscation of the alcohol.
Should a question of “who” is in possession of alcohol arise, the resident(s) of a room in
which a violation occurs will be assumed to have principal responsibility even though
he/she might not be present when the offense is discovered.

It will be standard procedure for hall staff to check all students' cups and/or glasses for
alcoholic beverages when the cup and/or glass is carried outside of the resident’s room
(i.e. lounge, hallways, restrooms, etc.). This is not intended as an infringement on the
rights of students but rather a means by which a positive environment is fostered for all
students. Any alcohol brought into a building must be in a brown paper bag or covered
container. See the Standards of Conduct Section of this document for further disciplinary
sanction information.

Illegal Drugs — The illegal use of drugs and the possession of drug paraphernalia by
MacMurray students is a Level 111 offense and is not condoned. The College cooperates
fully with local law enforcement agencies, and is prepared to pursue prosecution in cases
which suggest drugs and drug dealing.

As with questions regarding “who” is in possession of drugs, room residents bear the
same responsibility in the determination of “who” possesses alcohol. Effective August
15, 1997, the School Reporting of Drug Violations Act became law. The act reads as
follows:

“S.H. A. 105 ILCS 127/ 2

2. DUTY OF SCHOOL ADMINISTRATORS. It is the duty of the principal of a public
elementary or secondary school, or his or her designee, and the chief administrative
officer of a private elementary or secondary school or a public or private community
college, college, or university, or his or her designee, to report to the municipal police
department or office of the county sheriff of the municipality or county where the school
is located violations of Section 5.2 of the Cannabis Control Act and violations of Section
401 and subsection (b) of Section 407 of the Illinois Controlled Substances Act occurring
in a school, on the real property comprising any school, on a public way within 1,000
feet of a school, or in any conveyance owned, leased, or contracted by a school to
transport students to or from a school or a school related activity within 48 hours of
becoming aware of the incident.”

In response, as required by the law, MacMurray College will report all drug violations to
the Jacksonville Police Department within 48 hours of the reporting of any drug-related
incident. See the Standards of Conduct Section of this document for further disciplinary
sanction information.
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Air Conditioners

As a whole the residence halls are not air conditioned. However, select rooms are
equipped with air conditioning units. If you have a medical condition which requires you
to have an air-conditioned room, you must provide a doctor’s note at the time of room
selection, or with your housing agreement. This written statement from your doctor must
be received as early as possible in the Office of Student Life and NO LATER than the
time one’s housing form is received. A doctor’s statement must be provided for EACH
YEAR an air conditioner is required. You will then be assigned to an air-conditioned
room as space is available. There are a designated number of rooms in each hall that are
equipped with an air conditioner. These rooms will be filled on a first-come first-served
basis to students providing a doctor’s note. Students with non-medical needs may request
an air-conditioned room. Rooms will be granted on a first-come-first-serve basis as they
become available. The extra cost of an air-conditioned room will be $160 per semester.

Athletic and Recreational Equipment

The use of athletic or recreational equipment or any other potentially dangerous or
damaging equipment is prohibited in the residence halls, unless approved by the
Department of Residence Life. Athletic and recreational equipment are permitted to be
used outside as long as the use does not disturb or threaten the safety and wellbeing of
others or College property.

Audio Equipment

Audio Equipment must be used in such a manner that the sound will not disturb other
students or interfere with the interests or standards of the College community. Students
are required to comply with reasonable requests from their fellow residents, members of
the Residence Life staff, and Security regarding noise complaints.

Bicycles

Storage racks are located near most campus buildings. For reasons of safety and
convenience you may not store your bike in building corridors, lounges, or other public
spaces. With the approval of the Coordinator of Residence Life you may store your
bicycle in your room. You may not ride your bike indoors at any time.

Candles/Incense

Candles and incense are not allowed in the residence halls. This includes decorative
candles. Possession of candles and incense may lead to confiscation of such items by
Residence Hall staff without prior notice. See the Standards of Conduct Section of this
document for further disciplinary sanction information.

Damages
There are two types of damages you may be billed for:
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Individual Room Damage: Damage to your room or its furnishings will be billed to you.
The cost to repair or replace damaged items will be determined by facilities on a case by
case basis. Damage may be repaired by outside contractors with commercial rates being
charged. Residents must complete a room checkout with their RA. The Coordinator of
Residence Life will go through each vacant room following the completion of the
semester and do the final damage billing assessment. The Coordinator of Residence Life
will take photos of the damage in each room and compare them to the photos taken prior
to check in and determine a cost for said damage. Once the damage total is assessed it
will be documented by Residence Life and referred to the Business Office to be placed on
your student bill.

Common Area Damage: Damages occurring in common areas (hallways, lounges, etc.)
will be billed to all members of a floor or hall if the responsible party does not come
forward or is reported to Residence Life. Damage may be repaired by outside contractors
with commercial rates being charged. To determine who caused the common area
damage residence life staff will talk with residents and hang fliers publicizing the damage
and also the fact that all members of the floor/hall will be billed if no one comes forward.
Common area damage will be billed twice a year, once at the conclusion of fall semester
and once at the conclusion of spring semester. A minimum common damage charge will
be $5.00 per student.

Individual room damage charges may be appealed in writing to the Coordinator of
Residence Life. Once the appeal is received it will be reviewed and a decision will be
rendered. All decisions are final. Common area damage charges cannot be appealed and
are final.

Doors

Students are prohibited from propping open residence hall exit doors, egress doors, or
interior fire doors.

Electric Space Heaters

Electric space heaters are prohibited in resident rooms. Residents who are found to have
personal space heaters will face disciplinary sanctioning and the heater will be
confiscated.

Extension Cords
For Fire Safety all extension cords need to be 14 gauge extension cords and have surge
protection.

Fires
Your Resident Advisor will provide you with information about evacuation in the event
of a fire. In general, the following information is important:
1. If a fire alarm sounds, you must evacuate the hall immediately. (Required by law)
2. Leave your lights on, close your windows (leave curtain open), and lock your door
behind you.
3. Wear shoes and a coat.
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4. Carry a towel for protection from smoke inhalation.

5. Remain calm.

6. Remain outside the building until your Resident Director, the Fire Department, or
Student Life Staff gives you permission to re-enter.

If you discover a fire, proceed to the nearest alarm box and pull the alarm to evacuate the
building. Please exit the building as quickly as possible. If you are able to, please notify
your RA, RD, Student Life Staff, or security.

Fire Equipment

Fire extinguishers and the alarm system are provided for the protection of your life and
the lives of others in the hall. Tampering with the equipment will result in a minimum
fine of $200.00 plus restitution, possible prosecution, and possible removal from the
residence hall. In the event of a pulled fire alarm, the entire building will be charged if no
one comes forward.

The Rutledge and Jane fire escapes are to be used in emergency situations only. Students
who are found using these fire escapes are subject to disciplinary action. See the
Standards of Conduct Section of this document for further disciplinary sanction
information.

Fire Lane
Parking in any fire lane is prohibited, except in emergency situations. Students may be
ticketed, fined, referred for endangerment, and/or towed at the owner’s expense.

Furniture

Furniture may not be removed from your room. Removal of room furniture will result in
a $100 fine or the price of replacing the furniture. Removal of furniture from public areas
will be considered theft.

Guest Policy

It is essential that every member of the MacMurray residential community cooperate with
campus security policies and programs. The College’s residence hall security efforts
mandate the effective cooperation of students. All residential students must accept
responsibility for their own personal safety and security as well as that of the residence
hall community. To this end, all students who invite guests into a residence hall must
accompany them at all times as well as take personal responsibility for their guests’
behavior in regards to campus policies.

A guest is anyone who is not a resident of the hall. All students must register overnight
guests with the hall staff on duty during these hours: 8:00 pm -12:00 pm every day.
Guests arriving after these hours must be pre-registered while the residence hall staff is
on duty or face the possibility of disciplinary sanctions. While in the residence hall, all
guests must carry a driver’s license or other picture I.D. stating his/her date of birth.
Guests are prohibited from staying overnight more than six nights per month, with no
more than two of those nights being consecutive.

32



Overnight guests under the age of 18 must have written permission from a parent or legal
guardian to be in a MacMurray residence hall. Written permission must contain
emergency contact information and be given to the Coordinator of Residence Life at least
4 working days prior to the minor’s arrival. Guests under the age of 12 are not permitted
to stay past 9:00 p.m.

Any unescorted guest will be required to leave the building and his/her name will be
given to campus security and/or the Jacksonville Police. Residents who notice an
unaccompanied non-resident should contact a resident advisor, resident director or
security. Security can be reached at 479-7020.

Sanctions will result for the violation of this policy. A typical first sanction will be a $100
fine. The College reserves the right to revoke visitation privileges for guest and/or host at
any time. See the Standards of Conduct Section of this document for further disciplinary
sanction information.

Halogen Lights
Halogen lights are not permitted in the residence halls.

Keys

Your keys are your responsibility. If you lock your keys in your room, call Security for
assistance. If you lose your keys, call Security immediately. Your keys should not be
given or loaned to anyone. Disciplinary action may occur if you let anyone use your
keys. You will be billed for replacement of keys (both room and/or building). Charges
for replacing lost, stolen, or misplaced keys are billed to the student based upon the type
of key(s), for example:

$100.00 Student Room key
$500.00 Residence Hall External Door key

Your keys are your responsibility and you will be billed for replacement of keys (both
room and/or building). This fee is non-negotiable and will be placed on your student
account as soon as you report your keys lost. You will be responsible for the replacement
costs of your keys even if they are stolen. You may not make copies of your keys or take
it upon yourself to have an outside locksmith rekey your room. See the Standards of
Conduct Section of this document for further disciplinary sanction information.

Non-Traditional Housing Policy

MacMurray College housing facilities are designed for the traditional age student (18-
25). If you are a new or readmitted student falling outside the age parameters, you must
appeal, in writing, to the Vice President for Student Life to be considered for MacMurray
College housing.

MacMurray College reserves the right to refuse housing to anyone.
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Off-Campus Housing Policy

MacMurray is a residential college. Studies show that students who live in residence halls
are more persistent in college and are generally more satisfied with their overall
experience.

For these reasons full-time students who entered the College in 2009-2010 or later who
have not earned 90 semester hours of credit (60 semester hours of credit for students who
first entered the College prior to 2009-2010 academic year) must live in MacMurray
College residence halls. Credits earned by students while attending high school will not
be considered toward exemption eligibility from the housing requirements. For transfer
and readmitted students, the number of credit hours earned will be subject to verification
by the Office of Admissions and the Registrar. Students may live off-campus if they live
with and commute from the permanent legal residence of parent(s), grandparent(s), or
guardian(s); are married; have a child living with them; or are 21 years of age on the first
day of the term in which they enter MacMurray College. Part-time students with a
minimum of 6 credit hours may also live off campus.

If you feel you have an EXTRAORDINARY reason why the rule should be waived for
you, you may visit the Office of Student Life and submit a request to be exempt in
writing. After your petition is received and reviewed, a response will be sent to you. All
appeal decisions are final. If you live off-campus without approval from the Residence
Life Office you will be assessed a $1500.00 off-campus fee.

Meal Plans
All full-time and part-time students who live in the residence halls are required to
purchase a meal plan.

Personal Effects Insurance

MacMurray College cannot be an automatic insurer of students' personal possessions and
the College's liability insurance will not pay to replace student's personal belongings in
the event of fire, theft, flood, etc. Students should consult with their parents regarding the
availability of coverage under their parent's homeowners or tenant’s policy. If no such
coverage exists, but coverage is desired, the student should purchase personal effects
coverage at his/her own expense.

Pets

Pets, other than fish in 10 gallon tanks or less, are not permitted in student rooms.
ANY animal other than fish found in the residence hall will institute an automatic
$200.00 fine and disciplinary action for each of the residents of the room. Animals that
are found in the residence hall must be removed immediately. If the animal cannot be
removed animal control will be contacted.

If you find a stray animal, DO NOT TAKE IT INTO THE RESIDENCE HALLS. Call
campus security to report stray animals. See the Standards of Conduct Section of this
document for further disciplinary sanction information.
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Possession of Weapons and Explosives

The possession or use of firearms, knives, BB guns, airsoft guns, other weapons, or
explosives, including fireworks of any kind, are prohibited on campus. Weapons or
explosives found in your room will be considered your possession even if they do not
belong to you. Disciplinary action will be taken. See the Standards of Conduct Section of
this document for further disciplinary sanction information.

Quiet hours/Courtesy Hours

It is expected that the halls be quiet between the hours of 11:00 p.m. and 9:00 a.m.,
Monday through Thursday, and from 12:00 a.m. to 9:00 a.m., Friday, Saturday, and
Sunday. It should be noted that quiet hours apply to areas both inside and outside the
building. See the Standards of Conduct Section of this document for further disciplinary
sanction information.

In addition to quiet hours we also have courtesy hours in place 24 hours a day 7 days a
week. We encourage students to feel at home in the residence halls but loud behavior in
the halls that negatively impacts another resident is prohibited. If someone is being loud
you are encouraged to address this situation yourself by respectfully asking them to be
quieter. If you need to you may seek out the assistance of an RA or security to assist you.

Readmitted Student Housing Policy

Readmitted students who wish to live on-campus must fill out a housing agreement. Once
the request form is received, it will be reviewed by the Student Conduct Officer and the
Dean of Student Life. The applicant’s past citizenship while living in the residence halls
will be evaluated including, but not exclusively, prior disciplinary records. Discipline
records will be evaluated on both the severity level and frequency of documented
incidents. Students who have demonstrated behavior which is detrimental to the student
living group will not be granted on-campus housing. MacMurray College reserves the
right to refuse housing to anyone.

Residence Hall Agreement
In addition to topics covered here, your agreement/contract contains information which
you should read carefully.

Terms of Housing

1. Agreement: The Housing Agreement is a binding contract which obligates the student
to live in college operated residence halls for a full academic year or remainder thereof,
exclusive of vacation periods. Early cancellation of this Agreement will result in a
cancellation fee equal to one semester’s room and board rate. This Agreement may not be
cancelled after July 1 of any given year unless a student withdraws from the college, is
graduating, or participating in an off campus academic endeavor.

2. Assignment: The College will make every attempt to honor the requests of students in
regard to residence hall room assignments; however, the College reserves the right to
make all final decisions regarding all assignments of both permanent and temporary
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residence hall rooms. Assignments are made without regard to race, color, or national
origin. Students must not sell, rent or sublet his/her assigned residence hall room, or
assign this agreement to anyone without the prior written consent of the Office of Student
Life.

3. Closing: Student must vacate the assigned residence hall within 24 hours following
his/her last final examination at the end of any semester, unless student has received
permission from the Office of Student Life for an extended period of occupancy, or
student is a graduating senior whereupon student may occupy the assigned residence hall
room until 6:00 pm on the day of Commencement. Student must vacate the residence hall
within 24 hours following his/her withdrawal, suspension, or dismissal from the College
and/or residence hall. Personal items left in the residence hall room will be discarded.

4. Policies: Student accepts and agrees to all of the College residence hall rules and
regulations, including those outlined in the MacMurray College Student Handbook found
in the Student Life section on the MacMurray College website http://www.mac.edu. If
the actions of the student are found by the college to be in violation of the above
referenced rules and regulations, or detrimental to the welfare of the student’s fellow
residents, student may be required to move to a different residence hall, subject to college
disciplinary action, or be required to vacate the College’s residence hall.

Violation by student of any terms of this Agreement may result in immediate termination
of the agreement by the College. The College may agree to release student from this
agreement, prior to its termination, upon receipt of written notice to the Office of Student
Life. Upon early termination of this agreement by student, any refund of room and board
charges to student will be made in accordance with the College’s published refund policy.
If the College fails to enforce any provision of this Agreement, the College is not deemed
to have waived such provision and is not prevented from enforcing such provision
thereafter.

Residence Hall Room Entry and Search Procedures

The right of privacy of a student is respected. In residence halls controlled by the
institution, the Chief Student Life Officer or designee may authorize entry to and search
of a student’s room when such entry is deemed justified. Additionally rooms may be
entered to address maintenance concerns, conduct routine fire safety checks, and for
building closings. Also, a student’s room may be keyed into when they have locked their
keys in their room or when suitemates have accidentally locked bathroom doors. A
college official may enter any College premises at any time under legal compulsion or
when the safety of persons or property is involved. The college also reserves the right to
approve a police search when deemed justified.

Entrance into residence hall rooms is classified at three levels:

1. General Entry: A 24-hour notice will be given via email or residence hall postings for
the following:

* periodic fire safety inspections
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2. Routine Maintenance: By requesting a maintenance repair, a student has granted
permission for a member of the Facilities Department to come into the room and make
the repair. In addition, Facilities personnel may enter your room to verify damages or
to perform other maintenance services.

3. Probable Cause (investigative entry): Entry into a room based on a reasonable
suspicion of violations that are determined by staff members in Residence Life,
Security and/or Facilities:

* unauthorized entry by a person other than the resident of the room

* theft

* sexual misconduct

* possible violation of local, state or federal laws

* alcohol

* pets

* smoking

* unregistered guests/missing persons

* violation of the network acceptable use policy

* noise

* drugs

* endangerment of persons relating to mental/physical illness, sexual assault or other
assault, alcohol or drug-related illness

* disruptive conduct/aggressive behavior

* fire safety

* misuse or tampering with emergency equipment

* weapons and/or fireworks

* hazing

* emergency maintenance repairs

* general courtesy issues (such as alarms, stereos or other items causing a disturbance
for the community when there has been no response by the occupant)

Room Search Protocol
Individuals involved in the search:

1. To the extent practicable, searches will be conducted by at least two (2) individuals
from the Security and/or Residence Life staff.

2. In the event that two (2) staff members are not available, a Security or Residence Life
staff member may ask another staff member or student to serve as a witness to the
search.

Responsibilities of those conducting the search

1. Security and/or Residence Life staff members must announce themselves before
entering the room and identify themselves for the students present.

2. Residence Life professional staff member will be the lead person in the search.

3. Residence Life staff and student RAs are responsible for keeping the doorways clear
and the students in sight while the search is being conducted.

37



4. Student residents of the room are permitted to witness the search. Other non-residents
may be asked to leave.

Information Collection
1. All illegal items confiscated will be handed over to the police.

2. Care will be taken in disturbing a student's personal property as little as possible in the
room.

3. All confiscated items will be documented and included in the Incident Report. Pictures
may be taken of confiscated items.

5. All possessions may be searched (i.e. drawers, bags, closets, book bags, etc)

6. A physical search may not be conducted of a person; however the Security and/or
Residence Life staff member may ask the student to empty pockets, etc. Failure to
comply with this request may result in the College contacting law enforcement
authorities.

Roofs
Students are not permitted on Residence Hall roofs. See the Standards of Conduct Section
of this document for further disciplinary sanction information.

Room Changes

Contact the Residence Life Office for instructions. Be certain to fill out all necessary
paperwork and properly check out of your old room and properly check into your new
one. Failure to check out of your room will result in a $50.00 fine plus any damage
charges. Changes are permitted only during specific times of the semester.

Deadlines for room changes will be posted by the Residence Life Office each semester.
Each room change will cost $100.00.

Room Condition Reports

Prior to your arrival a Residence Life staff member took digital photos of the room you
will be residing in this upcoming year. These photos will be used for damage billing
purposes at the end of the year. When you vacate your room photos be taken and then
compared to the photos taken prior to your arrival at the start of the year. If there is
damage to the room or the items in the room you will be billed for said damage at
whatever cost the Coordinator of Residence Life and the Director of Facilities determine.

If you would like to verify the condition of your room as determined by the photos on
file you may do so by making an appointment with the Coordinator of Residence Life.
You have the first week of the semester to notify the Coordinator of Residence Life of
any room damage you would like specifically documented by additional photos. Once
notified a Residence Life staff member will contact you to set up a time to take additional
photos of your room.

Any damage beyond normal wear and tear is billed to the responsible student.
Students are commonly billed for things like missing furniture, nail holes or marks on the
walls, and damaged window blinds. Students can avoid being billed by making sure that
all assigned furniture remains in their rooms, by attaching items to their wall without

38



using nails, or other methods that cause damage to the walls or pane, and by cleaning all
marks from walls.

Room Consolidation

Students in rooms without a roommate who do not wish to pay the additional single room
rate will be given the opportunity first to find a roommate, should they not find a
roommate they may be consolidated with other another student in a similar situation
(assignment will be based on seniority) after the second week of school. Should a student
refuse to consolidate they will be billed the single room rate for the semester.

Room Decorating

You’re encouraged to make your room comfortable. Painting your room is not allowed.
Be careful about using tape or other material that may damage the walls. Residents are
responsible for the condition of their room and damages incurred during the contract
period will be charged to the student.

Single Room

Any student not having a roommate will be expected to pay the single room charge or
complete the room consolidation process. All furniture provided in a room MUST stay.
Even though you have a single room, furniture for double occupancy WILL REMAIN in
the room.

Substance Abuse Education

Substance abuse education programs are presented periodically to provide valuable
information and assist students to make informed choices. Counseling referrals are also
utilized by the College in its efforts to promote student welfare on campus.

Suicidal Gestures, Ideation and Attempts Policy

All suicidal gestures, ideation, and attempts are considered to be serious events that may
require intervention. Medical and/or psychological evaluation and treatment that includes
involvement of professional counselors is required to ensure that students will receive
necessary help. The College is presently contracted with Park Place Counseling Center
for such services. MacMurray Student Life staff is supportive of those who seek help and
firm with those who refuse help. The response to those who exhibit suicidal behavior or
attempt suicide may include:

1. Outside medical evaluation or hospitalization;

2. Clearance before a resident can return to MacMurray College Residence Halls
following hospitalization;

3. Termination of the MacMurray housing contract if the resident is unwilling to take a
measure of responsibility for addressing underlying problems;

4. Reassignment to a temporary space pending decision regarding the housing contract.

5. Involuntary withdrawal of resident from MacMurray College.
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Summer On-Campus Housing

In order to accommodate summer school students who must remain in the Jacksonville
area during the summer, MacMurray may offer summer housing in a residence hall to be
determined each spring by the Office of Student Life.

Summer housing may be available to:

1. Students attending summer school classes at MacMurray, or

2. Students involved in the internship program, or

3. Students employed locally during the summer months and are pre-registered as a
student for the fall semester.

Students must not owe money to MacMurray College and must not have any level 111
disciplinary violations. Students living in summer housing will be responsible for any
incurred damage to the room. Additionally, students in summer housing will be required
to adhere to the college policies which are in effect during the regular academic year.
Any major disciplinary incident may result in immediate removal from summer housing
at the discretion of the Vice President for Student Life.

Applications are available in the Residence Life Office located in the Office of Student
Life during spring semester. Applications will be accepted as space is available. The cost
of summer housing is determined in the spring. Summer residents will be required to
move to their regular room for the school year by approximately August 20 of any given
year, depending on the availability of Residence Life Staff and the arrival of pre-season
athletes.

Students who move in prior to summer school and/or remain after summer school is over
will be charged an additional rate for the extra days they live in the hall. Only individuals
who are current MacMurray students and who are pre-registered for the fall semester are
eligible to remain in housing. If space becomes an issue, first priority is given to those
enrolled for summer session classes, followed by those employed full-time and are
attending MacMurray.

Please note that you must carry at least 6 credit hours to be eligible for summer financial
aid.

Tornadoes

Your RA will provide you with information about tornado warnings. In general, move to
the basement floor or to a first floor area away from windows if the basement is
inaccessible. Do not leave the hall. Tornado drills will be conducted each fall and spring.

Trash Removal

Students are expected to take garbage from their room directly to the dumpster closest to
their residence hall. Garbage is not allowed to be kept in the hallway of any residence
hall nor in any public space inside or outside of the building.

Fines will be assessed to students who do not remove garbage in a timely manner.

These fines will increase for garbage that is left overnight or for garbage that is set in
front of other students’ rooms or in public spaces. In cases where two students reside in
the room in question, both students may be held responsible.
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Students are also expected to clean up after themselves in residence hall lounges,
kitchens, bathrooms, and other common areas. If students do not keep these areas clean
the students using the area will be fined for the excessive clean-up time. If no student(s)
can be found responsible for the mess, the floor or hall will be charged.

Waterbeds
Waterbeds are not permitted.

Window Screens
Window screens MUST remain in all windows at all times. Removal of screens will
result in a $50.00 fine.

Withdrawal/Dismissal

Students who have withdrawn or have been dismissed must leave the residence halls
within twenty-four hours. It should also be noted that students who are chronically absent
from class subject themselves to possible eviction from the residence halls. Students
needing to withdraw should contact the Office of Student Life.

Any student who leaves MacMurray, either through official withdrawal or otherwise (i.e.
for the summer), and leaves behind any personal belongings forfeits all rights to have the
items returned or picked up. Any personal belongings left behind will be disposed of
within one week after the student has left.

Students who do not officially check out of their residence halls with their Resident
Directors will be subject to a $50.00 non-compliance fee, a cleaning and/or damage fee
(if appropriate), and $600.00 for failure to return keys. Students who do not re-bunk beds
correctly will result in a $25.00 fine. Should two students live in this space, each student
may be accessed the fine.

Religious L.ife Amy Kay Pavlovich, Chaplain
Office of Student Life, Extension 7126

The College Chaplain is available to students, faculty and staff for pastoral care, event-
planning, educational programs, facilitating communication, and representing the College
on various boards.

The Chaplain is responsible for regular weekly religious services and seasonal
celebrations throughout the year.

The Chaplain’s office is located in the Office of Student Life. The Chaplain is available
throughout the week by appointment.

Student Activities Office of Student Life, Campus Center
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Floor, Extension 7123

Students interested in joining an organization have over 30 from which to choose. Staff
members are available to help students form new clubs or to give advice to currently
established ones.

Student Billing Rachel Boehs, Student Accounts Manager
Kathryn Hall, Lower Level, Extension 7068

If you have any questions pertaining to student billings (i.e. payment plans, billing
statement, etc.), please contact the Business Office.

Academic Policies

Academic Advising

The best people to talk with concerning your academic work at MacMurray are the
instructors in your courses, the staff of the Center for Learning Excellence and the
Registrar’s office, and your Faculty Advisor.

You’ll need to see your Advisor prior to registration and whenever you want to make a
change in your schedule or program. You’ll find him or her helpful throughout the year
on a variety of other academic matters, too.

In the unlikely event that you experience academic difficulty at some time during the
course of your education at MacMurray College, remember it is important that you talk
with your Advisor as soon as you suspect trouble. In that way, minor problems can often
be solved before they become serious.

Academic Honesty

The MacMurray Student Association Senate passed in 1983 this resolution concerning
academic honesty: “The MacMurray Student Association Senate opposes academic
dishonesty, and urges every member of the MacMurray Student Association to be sup-
portive of academic standards that promote education through honest effort.
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Each student is encouraged to make a conscientious effort to cooperate individually,
collectively, and in harmony with the faculty in maintaining and even enhancing the
integrity of a MacMurray College education.”

Academic Dishonesty
The following policy was adopted by the faculty May 12, 1980:

Action shall be taken against students who engage in conduct aimed at making false rep-
resentation with respect to academic performance. Such conduct includes but is not lim-
ited to the following examples:

1. Cheating on an examination.

2. Collaborating with others in work to be presented contrary to the stated rules
of the course.

3. Plagiarizing, including the submission of another person’s ideas and papers,
even unintentionally (whether purchased, borrowed, or otherwise obtained) as
one’s own.

4. Stealing examination or course materials.
5. Falsifying records, laboratory data, and other data.

6. Submitting work previously presented in another course, if contrary to the
rules of a course. Judgment as to the fact of academic dishonesty resides with
the course instructor.

The instructor shall assign a grade of “F” for the work or the course at his or her
discretion. A written report of academic dishonesty including the circumstances and
penalty assigned shall be given by the instructor to the Academic Standards Committee.
If the case warrants, the Committee may then write a letter to the student which would be
made a permanent part of the student’s record. In cases considered by the Committee to
be particularly egregious, such as multiple offenses, the Academic Standards Committee
may suspend or dismiss the student from the College.

Class Attendance

The Faculty of MacMurray College requires the student to be responsible for under-
standing and learning the material in a course. Students are expected to attend all classes.
Specific policies regarding attendance are set by each individual faculty member and are
explained in writing in the syllabus for each course. Each syllabus is on file in the

43



Registrar’s Office and is available online at the MacMurray website. These policies
should be followed in the event of illness, funerals, adverse weather conditions, etc.,
which could cause the student to be absent.

For some emergency situations, excused absence notices are sent out by the Registrar.
Examples of these incidents include: the hospitalization of a student, the death of a
parent, grandparent, sibling, spouse or child, and a required court appearance.

Absences caused by participation in events sponsored by the College, such as athletic
events, choir concerts, field trips, workshops, etc., may be excused by the Registrar.
Students have the responsibility for arranging in advance to make up missed work.

In all instances students are expected to conform to the requirements published in the
syllabus of each course. Students should contact the professor directly and should bring
written statements from physicians, lawyers, etc., where such documentation exists.

Nothing in the class attendance policy shall be construed as relieving the student from
responsibility for the total course content. Students who fail to follow this procedure, and
who have not received prior approval from the instructor for absences, may receive a
failing grade. The Illinois State Assistance Commission also requires attendance as a
“demonstration of academic progress toward a degree.”

Classroom Decorum

The College expects its students to respect the laws of the state and of the College. If the
behavior of any student in the residence halls, in the classroom, on the campus or in the
community indicates that he or she is fundamentally out of harmony with the ideals of the
College, that student is subject to disciplinary action and/or may be required to withdraw
from the College. Examples of such behavior include, but are not limited to, verbal abuse
of a faculty or staff member, failure to abide by College regulations and failure to attend
class regularly. Furthermore, behavior that is disruptive to the classroom and academic
environment will not be tolerated. A faculty member who feels that a student’s behavior
threatens the learning environment may eject that student from the class, subsequently
informing the Academic Standards Committee of this action. The student will be
ineligible to return to that class except by petition to and with the permission of the
Academic Standards Committee. Such a petition should be filed within two class days of
the action.

Contested Grades

1. Student should meet with the instructor in an attempt to resolve the conflict.

2. Student should meet with department chair in an attempt to resolve the conflict.
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3. Written appeal from the student indicating the basis for the appeal to be sent to
the Dean of the College no later than the fourth week following receipt of grades,
including the names of two faculty who might review disputed grades.
Submission of relevant supporting materials and documents.

4. Written response from course instructor including the names of two faculty
members who might review the disputed grade. Submission of relevant support
materials and documents.

5. The Dean of the College appoints a three (3) person Committee using one
Faculty member chosen by the student and one chosen by the course instructor.
The third faculty member, who chairs the Committee, is appointed by the Dean
of the College. Both the course instructor and the student may select one Faculty
member to serve on the Committee.

6. The Committee reviews all available materials and makes its decision, which is
presented in writing with appropriate rationale to the Dean of the College.

7. The Dean of the College presents the written summary of the Committee’s
decision to the student.

8. Any appeal made to the Dean of the College must be based on irregularities in the
procedure (1-7 above) or additional evidence which was not available to the
Adjudication Committee. (Approved 11/87)

Dropping or Adding a Course

If you wish to add or drop a course, you must obtain the signatures of your Academic
Advisor and the course instructor on the proper form. This form is available at the
Records and Registration Office on the third floor of Kathryn Hall. Courses may be
added through the fifth day of the semester or dropped through the end of the week
following midterm. Should your course program fall below twelve credit hours, you will
be alerted to other steps you should follow to remain in compliance with College policies.
Failure to file the proper drop/add forms may cause credit to be withheld or, worse,
failing grades assigned for courses not properly dropped. It may also negatively affect
your financial aid.

Family Educational Rights and Privacy Act (FERPA)

The Family Educational Rights and Privacy Act (FERPA) afford students certain rights
with respect to their education records. These rights are:

45



1. The right to inspect and review the student’s education records within 45 days of
the day MacMurray receives a request for access. Students should submit to the
Registrar written requests that identify the record(s) that they wish to inspect. The
Registrar will make arrangements for access and notify the student of the time and
place where records may be inspected. Parent(s) financial records are not included
in the student’s right to discovery.

2. The rightto request an amendment of the student’s education records that the
student believes is misleading or inaccurate. The requesting student should write
to the Registrar, clearly identify the part of the record he/she wants changed, and
specify why it is inaccurate or misleading. The request will be presented to the
Academic Standards Committee. If the request is denied, MacMurray will notify
the student and advise the student of his or her right to a hearing regarding the
request for an amendment. Additional information regarding the hearing
procedure will be provided to the student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that FERPA
authorizes disclosure without consent:

A. A school official employed by MacMurray in an administrative,
supervisory, academic, or support staff position (including law
enforcement or health staff), a person or company with whom MacMurray
has contracted (such as an attorney, collector, or auditor), or a person
serving on the Board of Trustees or assisting another school official in
performing his or her tasks. A school official has a legitimate educational
interest if the official needs to review an education record in order to
fulfill his or her professional responsibility.

B. Parents of financially dependent students, as defined under Section 152
of the Internal Revenue Code of 1954 (see Section 99.31[(a),(8)]).

C. Authorized representatives of certain governmental agencies in
connection with the audit and evaluation of federally supported education
programs.

D. A court or in compliance with judicial order or lawfully issued subpoena.
E. Educational testing organizations.

F. Appropriate persons in the case of health and safety emergencies.
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G. Directory Information: This information will be routinely released unless
the student files a request to block directory information release. The
request to block the release of directory information must be submitted to
the Registrar’s Office and will be enforced 10 business days after the
request is filed.

e name, address (current and permanent), e-mail, phone number
(current and permanent)

e photograph

e date of birth

e major field of study

e participation in officially recognized sports and activities
e weight and height of athletic team members

e dates of attendance (including current classification, year,
matriculation and withdrawal dates)

e degrees and awards received (type of degree and date awarded)
e parent(s) name
e high school attended
e year of high school graduation
4. The right to file a complaint with the U.S. Department of Education concerning
alleged failures by MacMurray to comply with the requirements of FERPA. The
name and address of the office that administers FERPA is:

Family Policy Compliance Office, U.S. Department of Education

400 Maryland Avenue, SW, Washington, D.C. 20202-4605
Restricted Material

Students need not be allowed to look at financial information furnished in the past or
future by their parents nor at confidential letters of evaluation included in the records
before January 1, 1975.

Student Rights for Amendment of Records
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A student has the right to add comments to those records that are accessible to him/her. If
a student feels that the records do not reflect an accurate report of events, he/she has the
right to insert additional comments and explanations. The student does not have the right
to delete information from the records. For more information concerning these rights, a
student should check with the Registrar.

Honors

Academic honors recognize outstanding work during a given semester and accumulated
academic standing at graduation.

To make the Dean’s List, you must have passed twelve hours of academic work (exclu-
sive of pass/fail courses) in a semester, with a GPA of 3.5 or better. Graduation honors
for students who have completed their last sixty hours at MacMurray include cum laude
(a G.P.A. of 3.50 to 3.79), magna cum laude (3.80 to 3.89), and summa cum laude (3.90
to 4.0) figured on all academic work, including transfer credits.

Incomplete Work

Should illness or an emergency beyond your control cause you to fail to complete the
requirements of a course by the end of the semester, you may request your instructor to
give you a grade of Incomplete. AIll Incomplete grades must be approved by the
Registrar. Incomplete work must be completed by the end of the next semester.

Probation - Dismissal

You can avoid academic difficulty by maintaining a GPA at or above “C level,” that is,
2.0 or better, and by taking and passing a full course load each semester, that is, 12 credit
hours or more. Freshmen are considered in good standing with a GPA of 1.5 or better
after the first semester and 1.75 or better after the second semester, but they too must
attain a 2.0 GPA or better after the third semester to avoid academic probation. See the
Catalog for details.

If you are on academic probation, you will not be able to participate in any campus
musical organization, intercollegiate athletics, student organization leadership positions
and other programs where the student is representing the College to the public, and you
will be in danger of losing your financial aid.

All is not lost if you find yourself on probation, but a prompt visit to your Academic
Advisor, the Learning Center, or the Registrar is definitely in order. Extended probation
can result in dismissal from the College.
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Satisfactory Academic Progress (SAP) Policy

Federal and state regulations require that MacMurray College establish and implement a
policy to ensure that financial aid recipients are making satisfactory academic progress
toward a degree. SAP is measured by two criteria: quantitative progress and qualitative
progress. These criteria evaluate both the quantity and quality of the academic work
completed. The SAP policy applies to all students during all periods of enrollment
whether or not financial aid was received. SAP is measured once a year, following the
spring semester.

Quantitative Requirement (quantity of academic work completed)

1.

2.

A student must successfully complete at least 70% of all credit hours attempted,
defined as any course enrolled in after the add/drop period ends. Successfully
completed credit hours are defined as the number of credit hours in which the
student receives a grade of A, B, C, D, P, or CR.

Withdrawals will be counted as hours attempted if they occur after registration
has ended and therefore appear on the student’s transcript. F grades are always
counted in hours attempted. Repeated classes are counted in hours attempted each
time the course is taken.

Incomplete grades are counted as hours attempted, but not completed.

Transfer credit hours are NOT used in calculating the 70% completion rate at
MacMurray College.

Qualitative Requirement (quality of academic work completed)

1.

By the time a student has earned 60 credit hours at MacMurray College, the
student must have at least a 2.00 (A = 4.00) cumulative grade point average
(CGPA).

Students who have attempted 30 — 59 credit hours will be expected to have at
least a 1.75 CGPA. Students who have attempted less than 30 credit hours will be
expected to have at least a 1.50 CGPA.

Transfer GPA is not used in the qualitative calculation.

The maximum time frame during which a student may receive financial aid may
not exceed 150% of the credits needed to complete the student’s academic
program.

For example, if the length of the academic program is 120 credit hours, the
student may not receive financial aid for more than 180 total attempted credit
hours. This does include all accepted transfer and advanced placement credit
hours.
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5. Students completing a second baccalaureate degree must complete their program
within a total of 180 attempted credit hours.

If a student fails to meet either of the SAP criteria s/he is no longer eligible to receive any
financial aid from any source. The student may appeal their financial aid suspension.

If the appeal is successful, additional financial aid will be granted for only one additional
semester. At that time, specific terms will be established that need to be met to receive
financial aid after the probationary semester.

If the appeal is unsuccessful, the student may regain eligibility for additional financial aid
by taking courses, at their own expense; until they once gain fulfill the SAP requirements.

The appeal procedure will communicated to the student at the time SAP is not met. The
Appeals Committee will consist of a group representing all areas of the MacMurray
College community. The decision of the Appeals Committee will be final.

Withdrawal from the College

Students who desire to withdraw from MacMurray at any time must secure and complete
a withdrawal form. The form is available from the Financial Aid Office.

It is important for students to realize that there are important implications if one registers
for classes but then leaves the College without officially withdrawing. These conse-
quences include: (1) receiving failing grades in all courses not officially dropped; (2)
possible forfeit of refunds; and (3) loss of any Illinois State Monetary Award for that
semester.

Any student who leaves MacMurray, either through official withdrawal or otherwise, and
leaves behind any personal belongings forfeits all rights to have the items returned or
picked up. Any personal belongings left behind will be thrown away within ONE WEEK
after the student has left.

The information provided here is intended to be of assistance to you, but it is neither
a complete nor an exhaustive collection of academic policies. For additional
information, check the College catalog.

Non-Academic Policies

Alcohol/lllegal Drugs

(See Residence Life section.)
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Communicable Diseases Policy

Communicable diseases are diseases which are capable of being transmitted to other
individuals in various ways. The Illinois Department of Public Health (IDPH) has
specified diseases which are contagious, infectious, communicable, and dangerous to the
public health in the Control of Communicable Disease Code (77-IL Administrative
Code 690) revised and enforced throughout Illinois 4/1/2001 of the Rules and
Regulations for the Control of Communicable Diseases. The purpose of this policy is to
insure MacMurray College compliance with those and other existing state and federal
rules, regulations, and laws.

Policy Foundations

1.

MacMurray College decisions will be guided by sound medical advice and
practice together with current and well-informed medical information.

MacMurray College actions will recognize and consider the interests of individual
members of the College community together with the interests of the College
community at large and in accordance with existing laws and sound medical
advice and practice.

Non-Discrimination

The College shall not unlawfully discriminate in enrollment or employment against any
individual infected with a communicable disease.

Confidentiality

1.

3.

The College shall comply with all pertinent statutes and regulations which protect
the privacy and welfare of members of the College community who suffer from a
communicable disease as well as the welfare of others within the College
community.

The College will maintain procedural safeguards throughout the College with the
objective of protecting the privacy of persons living with a communicable disease.

All confidential medical information about an individual will be handled in
compliance with legal requirements and professional ethical standards.

The College will not disclose the identity of any employee or student who has a
communicable disease, except as authorized by law, when necessary for the
administration of this policy, or pursuant to guidelines following the general
standards included in the American College Health Association’s Guidelines for a
College Health Program.
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Patient information is not revealed to any source outside the health service, within
or outside of the college, without the patient’s informed consent. The only
exception would be in cases of extreme urgency where there is an obvious “need
to know.”

Individual Responsibilities

1. Individuals infected with a communicable disease should contact the Health
Services Coordinator to assist with gaining information about health care services
available in this community.

2. Individuals infected with a communicable disease should follow the treatment
plan outlined by his/her health care provider.

3. Individuals infected with a communicable disease are responsible for understand-
ing how the specific disease is transmitted and should behave according to guide-
lines established for the prevention of transmission of the specific disease.

College Responsibilities

1. The College shall identify sources of competent and confidential testing for com-
municable diseases as well as counseling services upon request.

2. The College shall identify sources of qualified medical care and encourage those
with communicable diseases to utilize such sources.

3. Decisions in all situations involving students or employees with health problems
are to be made on a case-by-case basis, based on the medical facts in each case
and with concern for the confidentiality and best interest of all parties involved.

4. This policy is subject to applicable MacMurray College personnel policies. The
Vice President for Student Life and Vice President for Administration and Chief
Financial Officer will administer this policy.

Computer Use

This policy applies to all computing equipment, networks, network connections,
software, and services provided, maintained, or operated by the IT Department for
MacMurray College. In short, it applies to all MacMurray computing facilities and
services. The IT Department is the only authorized provider of computing network
services on campus. Permission to administer new or additional network services is
granted solely by the IT Department. Any unauthorized service may be disabled by
whatever means are necessary without notice.
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Computing facilities are provided by MacMurray to support and enhance the educational
experience for every student. They also are intended to assist the faculty's professional
activities and to provide administrative support for MacMurray. Therefore, their misuse
harms every member of the MacMurray College community. Since everyone benefits
from efficient system management, the IT Department staff encourages suggestions of
ways to improve operations.

Each user is responsible for his or her actions as well as for the results of those actions.
This policy is not an exhaustive set of rules designed to cover every situation. Rather, it is
a guide to help individuals define ethical, professional computing system use. No one
should assume that any system use not specifically excluded by this policy is legitimate or
that it will be treated as such. Any use outside the purposes for which the computing
facilities are provided or that endangers or degrades their use or has the potential to do so,
is contrary to this policy. For instance, individual or class accounts cannot be used for
activities such as summer employment or consulting for profit.

All information services provided by students (including WWW personal home pages)
are also subject to approval by the MacMurray College Office of Student Life. Such
information services also may be disabled by whatever means necessary without notice,
upon request of the Office of Student Life.

All MacMurray students should be familiar with the standards of conduct found in the
Maggie. Anyone uncertain about what constitutes legitimate computer system use should
contact a member of the IT Department staff through the Help Desk (x 7032).

Specific Guidelines

1. Computer facilities and accounts are owned by the College and must only be used
for purposes consistent with the guidelines above. Individuals are responsible for
any use made of their accounts or of material stored in their accounts. Therefore,
they must not give their ID or password to others or store sensitive unprotected
files in their accounts. This implies that they should select passwords that are not
easily deciphered, change passwords regularly, and use file protection features to
prevent unauthorized use. Trying, by any means, to learn the ID and/or password
of another user, to access another's account, or trying to gain unauthorized
privileges are not ethical system uses.

2. Users must not employ computing facilities to affect another's work, either on
campus or off, intentionally or through reckless system use. This includes sending
or making accessible offensive, annoying or harassing material; loading software
or data from untrustworthy sources without checking for viruses; installing or
creating viruses on the MacMurray College computing system; sending messages
or programs designed to degrade system performance for another; damaging or
violating others' data, programs, or files; seeking to gain the use of excessive
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system resources or unauthorized privileges; altering public files or modifying
systems or software without authorization; accessing, copying or altering private
files; sending messages, files or information that purport to come from others; and
interfering with the management or operation of computing facilities.

MacMurray College endorses the statement of Software and Intellectual Rights
developed by EDUCOM:

"Respect for intellectual labor and creativity is vital to academic
discourse and enterprise. This principle applies to works of all authors
and publishers in all media. It encompasses respect for the right to
acknowledgement, right to privacy, and right to determine the form,
manner, and terms of publication and distribution.”

"Because electronic information is volatile and easily reproduced, respect
for the work and personal expression of others is especially critical in
computer environments. Violations of authorial integrity, including
plagiarism, invasion of privacy, unauthorized access and trade secret and
copyright violations, may be grounds for sanctions against members of the
academic community."

Each user is responsible for his or her actions as well as for the results of those
actions.

Viewing or using files, programs or data without authorization is an invasion of
privacy, even if that material appears to be legally and/or electronically
unprotected. So also is copying, providing, receiving or using copyrighted
software in ways inconsistent with licensing agreements. Users must realize that
unauthorized access or use of computing resources may be a criminal or civil
offense.

Electronic communications such as e-mail services must be used only for
purposes consistent with the general guidelines above. Fraudulent, harassing or
obscene messages and/or materials, and chain letters must not be sent, forwarded
or stored. Users must be aware that e-mail is not private or secure. While the
College does not censor or edit messages, any individual who authors, stores or
forwards messages is responsible for their subsequent use and distribution. Users
must be aware that writing, storing or distributing some material may violate State
and/or Federal laws that govern pornography and sexual harassment.

Computer resources and facilities are limited. Therefore, every user must employ
them wisely. If another is waiting to use equipment for a task more urgent than
yours, please give way. Users should not run excessive copies of class materials
and should rarely use College facilities to print non-class related materials.
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Announcements for campus organizations and activities should be reproduced
through the web sites or by Xeroxing, not through the College's computing
facilities.. Since network resources must serve everyone, unauthorized or
excessive use of network capacity cannot be tolerated.

5. Workstations and terminals should not be moved or relocated without express
permission of the IT Department. Out of service equipment should be reported to
The IT Department technicians. Under no circumstances should a user attempt to
repair such facilities.

6. Computer users must not bring food or drink into any computer lab; nor should
they use tobacco in any lab.

7. Use of the computer facilities for entertainment, such as chatting or casual Web
browsing should not be done during time of heavy lab use. Academic or course-
related work is the highest priority; the next is serious individual productive work;
last is use of the computer facilities for entertainment.

Enforcement

MacMurray College reserves the right to examine files, accounting information, and
backups generated by use of its computing system. Normally, a user will be notified and
invited to be present when the examination is made. However, examination may be made
without notification in cases the IT Department deems to threaten system integrity or to
constitute illegal activity.

MacMurray College also reserves the right, without notice, to limit or restrict any
individual's use of the system; to copy, remove or otherwise alter data, files or systems
resources which may undermine system use; to audit any emails created on the
MacMurray College computing system whether on campus or form a remote site; and to
otherwise protect its computing facilities. MacMurray disclaims any responsibility for
data loss or interference with files resulting from its efforts to maintain the privacy and
security of its computing facilities. Any individual who receives a message that his or her
access has been suspended should immediately contact a member of the IT Department
(x 032).

MacMurray College also reserves the right, without notice, to terminate unauthorized
computing services or information services operated on MacMurray systems or
equipment for users whether on or off campus. Such services violate this policy and
appropriate disciplinary and/or legal action will be taken.
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Violations of this policy are treated in the same way as other disciplinary infractions.
Normally, a violation first will be discussed with the individual involved. Then, if
necessary, it will be referred to the Judicial Officer for consideration and action in
accordance with the disciplinary policy of MacMurray. Actions can result in disciplinary
probation, expulsion or, in extreme cases, legal action. MacMurray disciplinary actions
may be taken in addition to or regardless of the results of legal action. Users are obliged
to notify faculty or The IT Department of any instance of unethical computer use that
comes to their attention. Failure to do so is an admission of shared responsibility for
such actions and their results. The longer violations of ethical computer use continue the
more harm they do to the MacMurray College community.

Computer Policies

MacMurray College Policy on Peer to Peer (P2P)
Purpose

The purpose of this policy is to prohibit the use of Peer-to-Peer (P2P) file sharing
applications by all computers connected to MacMurray College network. The primary
purpose of this policy is to educate and set expectations for the users of the Campus
network of their individual and corporate responsibilities towards the use of P2P
applications on the Campus network directly.

Scope

This policy addresses the issues, impacts and concerns with file sharing aspects of Peer-
to-Peer networking applications using the Campus network. This policy applies to all
computers that are connected to MacMurray College’s network. This includes, but is not
limited to, desktop computers, laptop computers, file/ftp/tftp/proxy servers, and any lab
based equipment.

Background

A Peer-to-Peer computer network refers to any network that does not have fixed clients
and servers but a number of peer nodes that function as both clients and servers to the
other nodes on the network. Any node is able to initiate or complete any supported
transaction. Peer nodes may differ in local configuration, processing speed, network
bandwidth, and storage quantity. P2P computing is the sharing of computer resources and
services by direct exchange between systems.
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This policy intends to make it clear that P2P architecture, itself, is not in question. What
is a concern, however, is one of the most prevalent uses of this technology, P2P File
Sharing applications used for the distribution of copyrighted content. File sharing
applications such as eDonkey, KaZaA, and Gnutella are examples of the kinds of P2P file
sharing software that can be used inappropriately to share copyrighted content. Along
with copyright infringement, other concerns of P2P file sharing applications include
network resource utilization, security, and inappropriate content.

Issues
Copyright Infringement

Downloading or distributing copyrighted material, e.g. documents, music, movies,
videos, text, etc., without permission from the rightful owner violates the United States
Copyright Act and several MacMurray College policies. Those who obtain or distribute
copyrighted material should be aware that if found liable for copyright infringement, the
penalties can be severe, depending upon the amount and the willfulness of the infringing
activity. In a civil lawsuit, one found liable for copyright infringement can be ordered to
pay damages of as much as $30,000 per copyrighted work infringed. This penalty can be
increased to $150,000 per infringed work in cases of particularly flagrant infringement. In
the most serious and widespread cases of copyright infringement, criminal prosecution is
possible. Additionally, students, faculty and staff who may be in violation of copyright
law place not only themselves at risk; they may be exposing MacMurray College to
liability as an institution, for contributory or vicarious infringement, e.g., using the
Campus network resources to obtain the material and/or to store the material on college
computers and/or servers.

Impact to MacMurray’s network

Peer-to-peer file sharing applications typically allow a user to set up their computer so
that other people can access specific files on their computer. This process, in effect,
converts the user's computer into a server. A user's computer acting as a server can place
an enormous burden on the network. Network performance can degrade significantly
when P2P file-sharing applications are used, especially when large files are being
downloaded.

Security

P2P networks can introduce serious gaps in an otherwise secure network. Threats such as
worms and viruses can easily be introduced into the network. P2P applications, if
modified, can also allow users outside the college to gain access to data on the user’s
computer or even the network. Some P2P applications will also allow third parties to see
the user’s IP address. The installation of spyware is also common with many P2P
applications.

Policy
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Users of MacMurray College’s network may not use peer-to-peer file sharing programs,
including, but not limited to, eDonkey, KaZaA, Gnutella, Morpheus, Audiogalaxy,
WinMX and BitTorrent. For the purposes of this policy, a Peer-to-peer file sharing
application is any application that transforms a personal computer into a server that
distributes data simultaneously to other computers. Please note that copyrighted materials
cannot be shared by any means without proper permission. This includes sharing via
network file shares, the web, or any other means and is not limited to peer-to-peer
programs.

Uninstalling Peer-To-Peer Applications

If you have installed a peer-to-peer file sharing application on your computer that
connects to the Campus network you must uninstall the software in order to access the
network. In a very serious situation, the computer’s operating system may need to be
completely reinstalled in order to remove all traces of the file sharing software as well as
any malicious software that was installed alongside the peer-to-peer software.

If you need assistance you can contact the IT Dept. at extension 032 or send an e-malil
message to informationtech@mac.edu

Enforcement of Policy

Peer-to-peer software is banned on the college network. In order to completely register on
the network, users will have to pass a security scan which will check to see if the machine
has peer-to-peer software installed. If this software is found, the user will be required to
completely uninstall the software (along with meeting other security criteria) in order to
fully register on the campus network.

Any user who violates this policy will be subject to disciplinary action up to and
including termination; disciplinary action can include but is not limited to having their
computer censured or quarantined from the college’s network. Additionally, if found
liable for copyright infringement legal actions may be taken. MacMurray College will
cooperate with any authority in determining liability.

MacMurray College Network Terms of Service (ToS)
Definition of Service

The MacMurray College Network (the "Network™) is an online community intended to
promote and enhance communication between Users, MacMurray College, and other
constituents.

Terms of Service

Any Staff, Faculty, or Student who wishes to take advantage of this Service is required to
read and accept the following terms (hereinafter referred to as the "Service Policy").
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Eligibility of Use

The Network is available to all Staff, Faculty, and/or Students of MacMurray College
("User/s™) and is subject to the terms of this Service Policy. Your use of the Network
indicates your acceptance of the terms herein and your agreement to abide by them.
MacMurray College reserves the right to, and may from time to time, modify the

Network and/or Service Policy, without prior notice. If MacMurray College does modify
the aforementioned, your use of the Network after such modifications indicates your
acceptance of the modification and the applicability of the Service Policy thereto. You
understand and agree that this Network is solely for your convenience and that
MacMurray College assumes no liability for any aspect of this Network, including but
not limited to the timeliness, deletion, mis-delivery, or failure to store any user
communications.

Rules for Online Conduct

In using the Network, you agree to abide by the Service Policy; that you (and not
MacMurray College) shall be responsible for any information, data, text, music,
photographs, etc. ("Content™) that you post, email, or otherwise, transmit through use of
the Network; and that in using this Network you will not: (i) post or transmit any Content
that is unlawful, threatening, abusive, libelous, defamatory, tortuous, obscene, vulgar,
pornographic, harassing, profane, invasive of another's privacy or indecent, or bigoted,
hateful or racially, ethnically, sexually or otherwise offensive; (ii) impersonate any
person or entity or falsely state or otherwise misrepresent your professional or other
affiliation with any person or entity; (iii) post or transmit any Content that infringes any
patent, trademark, trade secret, copyright, or other proprietary rights of any party; (iv)
disrupt others' normal use of the Network; (v) post or transmit any information, software
or other material which contains a virus or other harmful component; (vi) post, transmit,
or in any way exploit any information, software or other material for commercial or
political purposes or which contains advertising, including but not limited to "junk mail"
or "pyramid schemes”, or any other form of solicitation; (viii) use the Network to collect
or store personal data about other users; (ix) attempt to access or access another user's
account or attempt to access areas for which the user is not authorized; and (x) interfere
with or disrupt the Network or servers or other network services connected to the
Network, and/or the use of other Network. You agree that you will not use the Network,
including the information provided herein and all related equipment, networks and
network devices (specifically including Internet access) for any unlawful purpose. You
agree that MacMurray College, at its sole and absolute discretion, shall determine
whether any information transmitted, collected, or received violates this provision. You
understand that MacMurray College has no obligation to monitor, and does not pre-
screen Content. However, MacMurray College has the right (but not the obligation) to
refuse to post or to remove any Content, in whole or in part, that in MacMurray College’s
sole and absolute discretion is objectionable or in violation of this Agreement. You
acknowledge that MacMurray College reserves the right to, and may from time to time,
monitor any and all information transmitted or received through the Network, for any
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purpose. You also agree and understand that MacMurray College may preserve and
disclose Content if in MacMurray College’s sole discretion such disclosure is reasonably
necessary to: (a) comply with the law; (b) enforce the terms of this agreement; (c)
respond to claims that a user has violated the rights of third-parties; or (d) protect the
interests, property, or safety of MacMurray College, its users, or others. Use of the
Network constitutes consent to such monitoring.

Indemnification

You agree to defend, indemnify and hold MacMurray College, its partners, employees,
and agents harmless from and against any and all claims, actions, suits or proceedings, as
well as any and all losses, liabilities, damages, costs and expenses (including reasonable
attorney's fees) arising out of or accruing from your use or misuse of the Network,
including any claim that results from the Content posted or transmitted by you in using
the Network; your breach of any representations, warranties, and/or agreements made
here in; your violation of the Terms of Service; or your infringement of any intellectual
property right of another as a result of your use of the Network.

Disclaimer of Warranties

Your use of the Network is at your sole risk. MacMurray College expressly disclaims all
warranties of any kind, whether express or implied, including, but not limited to, the
implied warranties of merchantability, fitness for a particular purpose, and non-
infringement. Any material downloaded or otherwise obtained through the use of the

Network is done at your own discretion and risk and you will be solely responsible for
any damage to your computer system or loss of data that results from the download of
any such material. No advice or information, whether oral or written, obtained by you
through or from the Network shall create any warranty. Additionally, there is no warranty
that the Network will meet your requirements, will not be interrupted, timely, secure,
accurate, or reliable.

Limitation of Liability

In no event shall MacMurray College, its directors, officers, partners, employees, or
agents be liable for any direct, indirect, punitive, incidental, special, consequential or
other damages arising out of or in any way connected with the use of this Network or
with the delay or inability to use this Network, or for any information, software, products
and services obtained through this Network, or otherwise arising out of the use of this
service, whether based on contract, tort, strict liability or otherwise, even if MacMurray
College has been advised of the possibility of damages. The User hereby specifically
acknowledges and agrees that neither MacMurray College, its partners, employees, nor
agents shall be liable for any defamatory, offensive or illegal conduct of any user as it
relates to the user's use of the Network.

Termination of Services
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You agree that MacMurray College, in its sole discretion, may terminate your password,
account (or any part thereof) or use of the Network, and remove and discard any Content
within the Network, for any reason, including, without limitation, for lack of use or if
MacMurray College believes, in its sole discretion, that you have violated or acted
inconsistently with the terms of this Service Policy. MacMurray College may also in its
sole discretion and at any time discontinue providing the Network, or any part thereof,
with or without notice. You agree that any termination of your access to the Network may
be effected without prior notice, and acknowledge and agree that MacMurray College
may immediately deactivate or delete your account and all related information and files
in your account and/or bar any further access to such files or the Network. Further, you
agree that MacMurray College shall not be liable to you or any third-party for any
termination of your access to the Network. You may terminate the use of the services at
any time by providing notification to the MacMurray College IT Department.
MacMurray College reserves the right to terminate your access, without notification, for
non-adherence of any of the rules set forth in this Policy or for any other reason.

Modification

MacMurray College reserves the right to amend this Service Policy, and to modify, add
or discontinue any aspect, content, or feature of the Network. Such amendments,
modifications, additions or deletions shall become effective upon notice thereof, which
may be provided to you by posting on the Network, via e-mail or any other reasonable
means. Continued use of the Network by you shall be deemed to indicate your acceptance
of any such amendments, modifications, additions or deletions.

Privacy

As part of providing the Network, MacMurray College may gather and keep personally
identifiable information about you when you enter information such as your name,
mailing address, email address, telephone number, and/or other similar information on
the Network. When you choose to provide us with this personally identifiable
information, MacMurray College will act in a responsible manner. MacMurray College
will maintain your personally identifiable information in secure on-line and off-line
facilities. The collection of this personally identifiable information enables MacMurray
College to provide this Network to you.

MacMurray College may store and disclose personally identifiable information as
required by applicable law. We may make disclosures that are necessary or advisable to
protect the rights, safety or property of MacMurray College or others, to conform to legal
or regulatory requirements or to investigate or prevent violations of this Service Policy.

Except as set forth herein, MacMurray College will not disclose, sell, lease or rent your
personally identifiable information.

General Provisions
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This Service Policy constitutes the entire agreement between User and MacMurray
College and shall govern User's use of the Network, superseding any prior agreements
between MacMurray College and User relating to the use of the Network. The User also
may be subject to additional terms and conditions that may apply when you use third
party services, third-party content or third-party software. This Agreement shall be
governed by the laws of the State of Illinois and shall be subject to the exclusive
jurisdiction of the State and Federal Courts of the State of Illinois. The failure of
MacMurray College to exercise or enforce any right shall not constitute a waiver of such
right or provision.

Residential Network Acceptable Use Policy

MacMurray College provides computing resources and worldwide network access to
members of the College’s electronic community for legitimate academic and
administrative pursuits to communicate, access knowledge, and retrieve and disseminate
information. All members of the Mac community (faculty, staff, students, and authorized
guests) sharing these resources also share the rights and responsibilities for their use.

Responsibility

Users are responsible for all traffic originating from their computer, including user
activity, regardless of whether or not

= they generated it;
= they know what they are doing, and,
= they realize that they have violated any specific policies.

It is REQUIRED that all computers on the Residential Network have the following:

= anti-virus and spyware protection that is kept updated.
= the latest Microsoft Updates, if you are running Windows.

It is RECOMMENDED that all computers on the Residential Network that are running
Windows operating systems

= change the Administrator Account to another name and use a strong password
with both numbers and letters.
= disable the Guest Account.

In most cases, unintentional violations will result in a temporary loss of connectivity
pending the resolution of the problem and education of the user. Repeat violations may
result in a longer term or permanent loss of connectivity. In some cases, especially those
in which the Computer Use Policy has been violated, further action may be taken.

All IP addresses within housing are assigned through an automatic process. Under no

circumstances may computers be configured with a static IP address. Using an IP

address that you have not been assigned is grounds for losing your network privileges. If
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you use a static IP address, you will cause conflicts on the network which deprives other
users of network services and/or make it considerably more difficult to diagnose network
problems. Additionally, users may not mask the hardware address of their machines. Any
computer that is found with a masked hardware address or one consisting of all zeros will
be disconnected until it is reconfigured.

Hacking and Port Scanning

Any unauthorized attempt to access another computer is considered hacking. It doesn’t
matter whether the computer being hacked into is on or off campus. Any report received
by the IT office that a computer on the housing network attempted to hack into or
scanned the ports of another will result in the immediate disabling of the network
connection until the matter is resolved. Some examples of hacking are: password
cracking programs, port scanning on any computer that is not owned by the person doing
the scanning and gaining access or attempting to gain access to another computer without
the owner’s permission. Port scanning is considered by the vast majority of network
administrators to be a “hostile” act and a precursor to an actual hacking attempt.

Security and Privacy

Network traffic is considered private. Because of this, any "packet sniffing,” or other
deliberate attempts to read network information which is not intended for your use will be
grounds for loss of network privileges. In some cases, the loss of privileges may be
permanent. Note that it is permissible to run a packet sniffer explicitly configured in non-
promiscuous mode (you may sniff your computer’s packets). This allows users to explore
aspects of networking while protecting the privacy of others.

Users are totally responsible for the security and integrity of their systems. In cases where
a computer is “hacked into,” it is recommended that the system be either shut down or be
removed from the campus network as soon as possible in order to localize any potential
damage and to stop the attack from spreading. In such cases, if the owner cannot be
contacted in a reasonable time the network administrator reserves the right to disable the
network connection.

Once the owner is made aware of the situation and agrees to take reasonable steps to
ensure that the computer is not compromised, network privileges may be restored.

Any computer with shared drives or directories that are password protected is considered
private, even if others that do not own the computer know the password. Accessing
password protected directories without the express permission of the owner is
considered hacking and may result in permanent loss of network privileges.

Server Services

Mac’s Residential Network is designed as a CLIENT network, and as such the use of

servers is discouraged and will be carefully controlled. Computers running any type of

server that uses excessive bandwidth will either be disconnected from the network or
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have their bandwidth limited. Examples of server services include, but are not limited to:
Peer-to-Peer services (Ares, BitTorrent, Gnutella, KaZzaA, DC++, Filetopia, etc); Web or
I1S; FTP; Shoutcast; WAREZ; Chat; Gaming servers and mIRC chat servers, including
file servers.

From time to time, it may be necessary to block or stop certain server services if they
adversely affect the performance of the network, or if they become security threats.

Further, residents that are running any Peer-to-Peer (P2P) program that is creating
excessive connections on the network may be disconnected without notice. Excessive
connections are defined as any computer within the Residential network that has in
excess of 500 connections at any given time to other computers off campus. It is not
uncommon for certain P2P programs to connect to several thousand computers.
Excessive connections cause problems on the network, degrades performance and
efficiency of equipment, and causes slowdowns and lag for all residents.

MP3 Music, Movies and other Copyrighted Files

Be aware that copying and illegally distributing copyrighted material is a violation of
Federal Copyright laws, and you could be arrested and prosecuted in a criminal case or
sued in a civil case. MacMurray College in no way condones or encourages this illegal
activity and will take action to terminate Residential Network privileges of any resident
breaking College regulations, State, or Federal laws.

MacMurray College is obliged to cooperate with any criminal investigation regarding
these matters. Please be aware that according to copyright law, you do not need to be
making a profit to be prosecuted for distributing copyrighted materials such as movie or
MP3 files.

If you are offering copies of copyrighted material by any means, you are in violation of
the Federal Copyright Act. If you have copyrighted files on your computer that are not
legal copies of materials you own, delete them. If you are distributing these files illegally
by any means, stop now.

Domain Names
No computer connected to the campus network will be assigned a domain name.
Routers and DHCP Servers

No routers are to be connected to any portion of the residential or campus network. The
use of popular small home routers (cable or dsl) is not necessary and they are not to be
used. Any computer misconfigured as a router or set up for home networking that assigns
IP addresses cause problems on the network and will be immediately disconnected.
Equipment that acts as a DHCP server is strictly forbidden.

Network Traffic and Bandwidth
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Residential connections to the campus network and to the Internet are provided to allow
students to fully participate in the legitimate educational missions of MacMurray College.
In general, we encourage individuals to provide useful, interesting, and inventive content
to the Internet community, so long as it remains feasible for us to do so.

It may not remain feasible to provide unlimited connectivity for systems that are not
strictly serving the College’s missions. Because of this possibility, we reserve the right to
regulate the flow of traffic on the residential network to ensure that all users receive a fair
and equitable use of bandwidth. This may include Traffic Shaping and limiting or
blocking certain types of network traffic. The College may also request that users reduce
the amount of traffic being caused by their service or, where necessary, to remove such
systems from the residential network. In all but extreme cases, we will contact the owner
of the system before removing it from the network.

Misconfigured Services or Virus Infected Computers

There may be times when a computer is unintentionally mis-configured or infected with a
virus that causes problems on the network. In order to preserve the best service possible
for the majority of users, every infected computer will be disconnected from the network
immediately. We will attempt to notify the owner of the system by electronic mail that
the computer has been disconnected and why.

PLEASE ENSURE THAT ALL COMPUTERS ARE KEPT CURRENT WITH
UPDATED VIRUS PROTECTION SOFTWARE. THIS IS ABSOLUTELY
ESSENTIAL.

Computers will be allowed back onto the network after the owner notifies OIT via e-mail
that they have reconfigured the computer or removed the virus and resolved the problem.

Commercial Use

Under no circumstances will any individual be permitted to use their network connection
or computing privileges for commercial purposes. You may not advertise any commercial
products. Any commercial use of College facilities is explicitly prohibited and is grounds
for loss of residential network privileges.

Any computer that provides services for a commercial operation (e.g. a web site selling
commercial products), provides services of a commercial nature (e.g. provides web
services to Non-MacMurray users, whether or not a fee is charged), or has a domain
name with a commercial designation (currently .COM or .NET) is explicitly prohibited
from the campus network.

Anonymous Mailers

All electronic communications at MacMurray College must accurately identify the
sender. Anonymous mail forwarders are prohibited. Running an anonymous mail
forwarding service is grounds for removal from the residential network.
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Intentional Abuse

Systems found to be intentionally running programs that disrupt network activity or
attack specific computers on the network will be subject to immediate removal and
disciplinary action.

Dynamic Document

Please understand that this is a dynamic document and subject to change. Every effort
will be made to keep a current version on our web site. You will be notified, via your
MacMurray e-mail account, of any significant changes.

Constitution Day Policy

In accordance with the Office of Innovation and Improvement Regulations, Department
of Education, MacMurray College will hold an educational program pertaining to the
United States Constitution on September 17 of each year. Should September 17 of any
given year fall on a weekend or holiday, the educational program will be held either the
preceding or following week.

Discipline

Standards of Conduct

It is the intent of the College to establish a climate conducive to the assumption of
responsible conduct by students and the assurance of regard for the rights and welfare of
others. The regulations set forth herein are generally intended to ensure the College’s ability
to meet its educational objectives.

Individual Student Conduct Process

Disciplinary actions and judicial proceedings at MacMurray are designed to be administrative
and educational in nature, rather than criminal or punitive. College disciplinary action for
violation of its regulations differs in nature, purpose, and procedure from civil or criminal
proceedings. The goal of a College proceeding is to arrive at an appropriate and impartial
decision that ensures the rights, freedoms, and safety of all members of the MacMurray
community while protecting the special educational interests of the institution. It is the
philosophy of the College that violations be handled in a manner that informs and guides
students toward the development of personal responsibility and towards mature, moral, and
ethical standards. For the College to achieve this purpose, it is necessary to handle each case
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consistently yet individually, taking in consideration the severity of the alleged violation, the
individual student, and the unique details of each case.

When a student is charged with a violation of College policy or inappropriate personal
conduct, judicial proceedings will result. When a student is charged with a violation of
federal, state or local laws, regardless if the violation occurred on or off campus, it may result
in proceedings within the College system and/or the appropriate civil or criminal judicial
system. A student convicted of a serious violation of federal, state or local laws may be
subject to suspension or expulsion by the College. Separate proceedings by the College and
civil systems do not constitute “double jeopardy.” The refusal of either the campus or civil
system to proceed with a case does not preclude the other from doing so.

Failure to comply with policies, procedures, and regulations outlined in the text of The
Maggie: A Student’s Guide to MacMurray College, College Catalogue or any other official
policy or procedure of the College may result in disciplinary action.

Jurisdiction — General College Community

The Student Conduct Officer, is authorized by the President of the College to enforce College
rules, regulations and policies in non-instructional areas concerning MacMurray students.
The President delegates the enforcement of academic rules, regulations and policies
(including cases of cheating and plagiarism) to the Vice President for Academic Affairs.

Jurisdiction — Students

The College’s jurisdiction is generally confined to the conduct of enrolled students whose
actions are alleged to be damaging to the College’s interest as an educational community.
Actions on and off campus that violate College policy or civil/criminal law are considered to
be detrimental to the educational goals, purposes, reputation and environment of the College,
regardless of any jurisdiction that civil/criminal agencies may have. Any person, including
visitors, licensees, invitees or trespassers who violate any of the MacMurray rules of conduct
and/or behave in a manner adversely affecting public order are subject to arrest and
prosecution by law and may be banned from College property by the President or his/her
designee.

Off-Campus Conduct

MacMurray College is a member of the larger Jacksonville community. Off-campus rights
and freedoms of students involve the responsibility to display conduct and behavior that
reflect favorably on them, the College and the community. Any violation of local, state
and/or federal law or violations of the Student Code of Conduct may result in College
disciplinary action regardless of whether occurring on or off campus. Entry of the arrest of a
student into a police blotter is considered sufficient documentation to institute student
misconduct charges, as are reports of student misconduct by the Student Life staff of other
colleges and universities.

Students who are off-campus for College-sanctioned activities must follow the same policies
of conduct and are subject to possible disciplinary action as if they were on campus.
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Disciplinary Procedures

1. Any member of the College community may file a complaint against a student. The
complaint needs to be submitted in writing to the Student Conduct Officer and must be
signed by the complainant. The complaint should be submitted within seventy-two hours of
the incident.

2. Level | offenses will be handled by the Student Conduct Officer and Resident Directors as
deemed necessary. All violations of off campus students, as well as level 1l and 111 violations
will be heard exclusively by the Student Conduct Officer.

3. The Student Conduct Officer or Resident Directors will meet with the student named in the
complaint and give him/her access to a written copy of the complaint. Failure to meet with
the Student Conduct Officer and/or Resident Directors will result in additional sanctions.

4. The Student Conduct Officer/Resident Directors will discuss the complaint with the
student. If the student is found responsible the Student Conduct Officer/Resident Directors
will determine a sanction.

5. In circumstances where the details of the incident are unclear, the Student Conduct
Officer/Resident Directors will conduct an investigation. Any witnesses or other students
involved in the incident will be contacted and asked for their version of the incident. After all
involved parties are contacted, the evidence will be reviewed and the Student Conduct
Officer will render a decision.

6. If a student is found to be in violation of MacMurray Standards of Conduct, an appropriate
sanction will be mandated by the Student Conduct Officer/Resident Directors. Sanctions will
be enforced as soon as they are issued by the Student Conduct Officer/Resident Directors.

7. The student will receive a copy of the decision and sanctions mandated at the conclusion
of the student conduct meeting or by mail within 72 hours.

8. If the student disagrees with the verdict or sanction, he/she may appeal the decision to the
Student Conduct Officer/Campus Student Conduct Board, within 48 hours of the initial
meeting with the Resident Directors/Student Conduct Officer. Requests for appeal must be in
writing. Appeals may not be made to the Campus Student Conduct Board in the final two
weeks of the semester. All cases appealed within the two final weeks of the semester will be
heard by the Dean of Student Life or his/her designee.

9. If appealing, the original sanction will remain to be enforced until results of the appeal are
given.

10. Prior violations of the discipline policy may be taken into consideration with each
additional incident.

11. The Athletic Director and the respective coach(s) will be notified of discipline violations
if deemed necessary by the Student Conduct Officer. Faculty advisors will be notified of
Level Il and I11 violations at the discretion of the Student Conduct Officer.
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12. The College reserves the right to contact parents/guardians in cases of medical or
psychological emergencies. The Dean of Student Life or a designee will make such contacts.

13. The College reserves the right to contact parents/guardians in Level Il and 111 alcohol
violations, and Level 111 drug/drug paraphernalia violations.

Student Rights

The disciplinary system will ensure fair and impartial consideration of complaints lodged
against students recognizing the following rights of students:

1. Compliance with the procedures outlined herein.
2. Information stating College policies and regulations.

3. Reasonable notice of the alleged violations and the time and place of a student conduct
meeting or hearing.

4. Presumption of innocence until proven otherwise.
5. To speak on one’s own behalf.

6. To remain silent.

The following additional rights apply exclusively to Student Conduct Board hearings...
1. To call witnesses in one’s own behalf.

2. To hear all testimony given in a Student Conduct Board hearing.

3. To have an advisor (faculty member, administrator, staff member, or outside legal counsel)
who shall be permitted to present a written statement to the Judicial Board on behalf of the
student prior to the hearing. The advisor will not be permitted to speak during the hearing.
The College reserves the right to have legal counsel present at any meetings held during
which an attorney is present to represent the student.

Campus Student Conduct Board

The Campus Student Conduct Board will consist of five College Community members.
Quorum must be present to conduct a hearing and must consist of at least two non-student
members. Two members will be selected from the faculty ranks and two student members
will be selected from a list of students nominated by the MacMurray Student Association
with an option to be invited back for a second year. Each member will serve for a one-year
term. The fifth member will be the Dean of Student Life or a designee, who will serve in an
ex-officio role, with voting privileges. All decisions of the Student Conduct Board are final.
Students will be assigned a student conduct board hearing time, not to conflict with their
academic schedule.
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Ethics

The following code of ethics to which students and faculty shall subscribe by their
acceptance of Board membership, shall govern the conduct of members of the Student
Conduct Board:

1. Each member shall support College policy and each shall support decisions of the Board.
2. No member shall abridge the trust of the student body.
3. Each member shall be as objective as possible.

4. Each member shall refrain from discussing Student Conduct Board deliberations or
specific cases.

STANDARDS OF CONDUCT- VIOLATIONS

The conduct outlined below constitutes violations of the MacMurray College Student
Conduct Code:

Abuse: Physical abuse, verbal abuse, threats, intimidation, harassment, coercion and/or other
conduct which threatens or endangers the health or safety of any person. Levels I, I, I11.

Animal Cruelty: Inflicting physical pain, suffering or death on an animal. It can include
neglect that is so monstrous (withholding food and water) that the animal has suffered, died
or been put in imminent danger of death. Level 111

Alcohol: Students must abide by Illinois and federal law in the purchase, distribution and/or
consumption of alcohol. The following constitute specific violations of the alcohol policy:

a) Underage Possession/Consumption. In accordance with Illinois and federal law,
minors are prohibited from consuming or possessing alcohol in MacMurray College
residence halls or on any College property. Level I, 11, 111

b) College functions. Alcoholic beverages are prohibited at all College functions in
which students are in attendance, including (but not limited to) dances, concerts,
athletic events, and dinners. Level I, 11, 111

c) Open container. Alcoholic beverages and open containers of alcoholic beverages are
prohibited in all public areas, both in the buildings and on the grounds, regardless of
age. Students of legal age who are transporting alcoholic beverages must have them
in concealed containers (such as a shopping bag, backpack, etc). Level I, 11

d) Intoxication. Impairment as the result of intoxication does not relieve a student of
responsibility for the consequences of his or her actions or the actions of his/her
guests. Intoxication in public areas is strictly prohibited, regardless of age. Level I, 11,
i

e) Private rooms. Alcoholic beverages may be in the possession of or consumed in the
residence halls only by students or visitors of legal age in rooms classified as "wet".
A room is defined as "wet" only where all assigned resident(s) and guests in
attendance of residents of the room are of legal age. A room to which one or both
occupants below the legal drinking age is assigned is classified as "dry." All students
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present in a "dry" room where alcoholic beverages are present are in violation of the
Alcohol Policy, regardless of age. Level I, II, 111
f) Providing alcohol to minors. Students who purchase for, or provide alcohol to,
minors are in violation of Illinois State Law as well as the MacMurray College
Conduct Code. Level 11, 111
g) Bulk containers. Bulk containers are prohibited on College property. A bulk
container is defined as, but not limited to: kegs, beer balls, or alcoholic punch in
excess of one gallon. All students present in a room or area where a bulk container is
present are in violation of the Alcohol Policy. Level I, 11, 111
h) Public display. Students may not display advertisements or items (i.e. signs, posters,
photographs, bottles) that promote illegal drug and/or alcohol products in the public
spaces of the campus, (i.e. hallways, lounges, bathrooms, windows of residence halls,
etc.). Level I, 1l
i) Health and Safety: Alcohol bottles and containers (full or empty) are not permitted
as decorations in residence hall rooms. Level I, 11
j) Off-campus. MacMurray College reserves the right to assign disciplinary sanctions
to students based on socially irresponsible and/or illegal alcohol-related incidents that
occur off-campus. Level I, 11, 11
Destruction of Property: Damage, destruction, or theft of College property or property
belonging to others; failure to report accidental damage. Level I, I1, 111
Disrespectful Conduct: Language or behavior that disrespects and/or demeans another
person. Level I, 11, 111

Disorderly Conduct: Interference with any class or other College function by any form of
deliberate disturbance or disruption; noise or general disorderliness that creates an
unreasonable disturbance and/or trespasses on the rights of others. Lewd or indecent
behavior, including use of electronic or other devices to make an audio or video record of any
person without his/her consent. No student shall engage in behavior that poses a direct threat
to the health or safety of self or others. Level I, I, 11

Drug Paraphernalia: Possession, use, storage, or sale of drug paraphernalia or use of
paraphernalia in connection with the use or sale of illegal drugs. Level 11, 11l

Drugs: Possession, use, manufacture, storage, distribution, or sale of illegal or controlled
substances. Illegal drugs, as referred to in this policy, include drugs that are not legally
obtainable, as well as drugs that are legally obtainable but are obtained or distributed illegally
or used for illegal or unauthorized purposes. The College cooperates fully with local law
enforcement agencies, and is prepared to pursue prosecution in cases which suggest drugs
and drug dealing.

As with questions regarding “who” is in possession of drugs, room residents bear the same
responsibility in the determination of “who” possesses alcohol. Effective August 15, 1997,
the School Reporting of Drug Violations Act became law. The act reads as follows:

“S.H. A. 105 ILCS 127/ 2

2. DUTY OF SCHOOL ADMINISTRATORS. It is the duty of the principal of a public
elementary or secondary school, or his or her designee, and the chief administrative officer
of a private elementary or secondary school or a public or private community college,
college, or university, or his or her designee, to report to the municipal police department or
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office of the county sheriff of the municipality or county where the school is located
violations of Section 5.2 of the Cannabis Control Act and violations of Section

401 and subsection (b) of Section 407 of the Illinois Controlled Substances Act occurring in a
school, on the real property comprising any school, on a public way within 1,000 feet of a
school, or in any conveyance owned, leased, or contracted by a school to transport students
to or from a school or a school related activity within 48 hours of becoming aware of the
incident.”” Level 111

Failure to comply: Failure or refusal to cooperate with a reasonable request by a College
official (or emergency response or law enforcement personnel) acting in good faith and
within the scope of his/her duties, including but not limited to, failure to cease the prohibited
conduct, failure to produce identification, failure to respond to judicial notification letters, or
interference with or failure to cooperate with an investigation by the College, including any
meetings or proceedings that occur. Level I, 11, I11.

Falsification: Providing false information to any College office or official or providing false
information during a disciplinary proceeding. Level I, 11, 1.

Fire Safety: Including, but not limited to the following:

* misuse of fire safety equipment (including but not limited to fire extinguishers, sprinkler
system, etc.) Level 1lI

* false reporting of a fire Level 111
* tampering with or causing malfunction of a pull station Level 11l
* tampering with a smoke detector Level I, 11

* setting or causing a fire in a building Level 111
* setting or causing a fire in any outdoor area without advance approval Level I, 11, 111

* remaining in a building during a fire alarm Level I, 11

Fireworks/Explosives: Possession or use of illegal fireworks, explosives, etc. Also
prohibited are fireworks that are permissible by Illinois State Law. Level II, 11

Gambling: Gambling as prohibited by state or federal law. Level I, I1, 111

Guest Policy: MacMurray residents are responsible for the registration and behavior of their
guests or visitors in accordance with the Guest Policy as outlined in the Residence Hall Life
Policies. Level I, 11, 111

Harassment: ‘Harassment’ means verbal or physical conduct based on a student's race,
creed, color, national origin, marital status, sex, sexual orientation or disability and which has
the purpose or effect of substantially interfering with a student's educational performance or
creating an intimidating, hostile or offensive environment. Sexual harassment is also a form
of unlawful harassment and means unwelcome sexual advances, requests for sexual favors
and other verbal or physical conduct of a sexual nature. Level I, 11, 111

Hazing: Violation of the Hazing Policy as outlined in this Handbook. Level I, II, 111
Improper Assistance: To assist or encourage others to commit any of the prohibited acts
stated in the Student Conduct Code. Level I, II, 111

Key Misuse: Residents are not allowed to loan their building front door key or room key to
others. Also, no student may use another students building front door key or room key. Level
I, 1

Local, State and Federal Laws: Being charged with or convicted of the violation of local,
state, or federal laws or ordinances. Level I, I1, 11l
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Network Acceptable Use Policy: Any abuse or interference with computers or computer
access that disrupts or infringes on the rights of others. Level I, I1, 111

Pets: Pets, other than fish in 10 gallon tanks or less, are not permitted in student rooms. Any
animal other than fish found in the residence hall will institute an automatic $200.00 fine.
Level 1l

Residence Halls: Violation of Residence Hall Life Policies as outlined in this Handbook.
Violation of the Residence Life Housing Agreement. Level I, II, Il

Sexual Conduct Policy: Violation of the Sexual Conduct Policy as outlined in this
Handbook. Level I, 111

Smoking: Violation of the Smoking Policy as outlined in this handbook. Level I, 11, 111

Theft: Unauthorized acquisition, removal or use of personal or College property, also
including computer files or data, email or other electronically stored information or service;
mutilation and/or theft of library material. Possession of property on College premises stolen
from the College or from others. Level II, 111

Unauthorized entry or use: Illegal or unauthorized entry into any College facility. Using or
attempting to use College property in a manner inconsistent with its designated purpose.
Tampering with property, services, or resources belonging to the College, guests, or approved
vendors. Duplication of keys, computer access codes or other devices meant to provide
access to unauthorized areas or information. Level I, II, 111

Weapons: Possession and/or use of a dangerous article or substance with the potential to
injure or discomfort a person. Possession and/or use of firearms, ammunition or other
weapons (or items that may be construed as weapons) on College property. Examples of
weapons include, but are not limited to, rifles, shotguns, handguns, ammunition, paintball
guns, bows/arrows, BB guns, mace, machetes, and swords. Level 111

Disciplinary Sanctions

Potential sanctions for students who are involved in an incident include but are not limited to:
A. Reprimand

B. Campus Service

C. Educational Project

D. Restitution

E. Monetary Fine

F. Community Outreach

G. Loss of Visitation Privilege

H. Restriction of Residence Hall Access

I. Relocation to another Hall

J. Removed from Campus Housing

K. Online Alcohol Class

L. Counseling or Educational Referrals

M. Alcohol/Drug Assessment by College Nurse
N. Referral to Substance Abuse Treatment Center
O. Social Probation

P. Suspension from MacMurray College

Q. Expulsion from MacMurray College
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The College may impose multiple sanctions, if necessary; sanctions are not listed in any
progressive order. Timed sanctions correspond with Fall and Spring semester: for example, if
a student was given a three-month social probation in April, the summer months will not be
counted and therefore social probation would continue when the fall semester resumes.

Failure to complete the terms of any sanctions by the specified time may result in additional
sanctions and students will not be allowed to participate in any co-curricular activities,
including athletics.

The level of each offense is taken into consideration when determining sanctions.
Description of Disciplinary Sanctions

A. Reprimand — Verbal or written notice that student behavior has violated college policy
and that the behavior is unacceptable to the campus community. Written documentation of
verbal reprimands may or may not be placed into student’s discipline file for future reference.

B. Campus Service — The student is assigned a certain number of campus service hours to be
completed by a reasonable date.

C. Educational Project — The student may be assigned a project on a specific topic to be
completed by a reasonable date.

D. Restitution — The student may make amends by compensating the other party for loss,
damages or injury caused.

E. Monetary Fine — Violations may result in a monetary fine which must be paid to the
Business Office. Below are several mandatory fines imposed for specific violations:

e Alcohol Violations falling into the A,B,D,E,F, & | categories: The student will be
assessed $50.00 for a first alcohol violation, $75.00 for a second alcohol violation,
and $150 .00 for a third alcohol violation.

e Drugs: The student will be assessed a $200.00 fine for drug or drug paraphernalia
violations.

e Guest Policy: The host will be assessed a $100.00 fine. If the guest violating this
policy is a student, resident or commuter, they may be subject to a $100 fine as well.

e Pets: The student will be assessed a $200.00 fine for pet violations.

e Smoking/Incense/Candles: The student will be assessed a $25.00 fine for a first
violation and $50.00 for each subsequent violation.

e Trash Removal: The student, or floor if no student can be found responsible, will be
charged $100.00 for trash removal from public spaces.

F. Community Outreach — The student will participate in a recommended community
program.
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G. Loss of Visitation Privilege — The student will not be allowed to have visitors (non-
MacMurray and/or MacMurray students) while living in the residence halls.

H. Restriction of Residence Hall Access — The student may be prohibited from entering one
or more of the residence halls should their behavior warrant such exclusion.

I. Relocation to another Hall — The student will be required to relocate to another residence
hall should their behavior warrant a move.

J. Removal from College Residence — The removal, indefinitely or for a designated period
of time, of a resident student from college residence halls. The student will not be permitted
to reside on campus and must find accommodations to reside off-campus. The College
reserves the right to revoke a housing contract at any time.

The parent/guardian of financially dependent students will be notified of this sanction.
Students may lose future housing privileges. Students removed from residence halls for
disciplinary reasons will not receive a refund.

K. Online Alcohol Class — Upon an alcohol violation, the student may be required to
complete an online alcohol class, in addition to any monetary fine assessed.

L. Counseling Referral — Student will be required to attend up to 3 sessions at a Counseling
Center of the College’s choice. The appointment will be confidential between the student, the
Student Conduct Officer, and the counseling center.

M. Alcohol/Drug Assessment by College Nurse — The student will be required to have an
alcohol/drug assessment completed by the college nurse.

N. Referral to substance abuse treatment center — Upon a third alcohol violation or any
drug possession violation, the student may be mandated to attend a substance abuse treatment
center of the College’s choice, for an assessment and will also be fined the specified amount
for alcohol and drug violations. The student may also be required to attend a substance abuse
treatment center of the College’s choice for first or second alcohol violations. The student
must sign releases with both the Student Conduct Officer and the alcohol treatment center in
order to facilitate communication among all three parties. The student must also follow any
recommendations made by the center’s staff and are responsible for financial expenses
incurred at the facility, including initial intake charges.

O. Social Probation — Any student who is on social probation is ineligible to represent the
College in intercollegiate athletics, College theatre programs, any campus musical
organization, student organization leadership positions, foreign or domestic trips, and other
programs where he/she is representing the College to the public. Social probation can range
from two weeks to nine months, based on the severity of the incident(s). Note: all Level 11l
violations will receive social probation.

P. Suspension — A student may be suspended for cause by the Vice President for Academic
Affairs and Student Life, upon recommendation from the Student Conduct Officer.
Disciplinary suspension shall be defined as total separation from the College including all
participation in co-curricular activities for a prescribed period (usually one semester or one
year). Students who are suspended may not visit the campus or attend any activity sponsored
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by the College regardless of its location. The parent/guardian of financially dependent
students will be notified of this sanction. Suspended students will be held responsible for all
tuition and fees.

Q. Expulsion — A student may be expelled from the college for cause by the Vice President
for Academic Affairs and Student Life, upon recommendation from the Student Conduct
Officer. Expulsion shall be defined as permanent separation from the College and all its
activities.

Students who are expelled may not visit the campus or attend any activity sponsored by the
College regardless of its location. The individual will never be permitted to apply for
readmission to the institution. The parent/guardian of financially dependent students will be
notified of this sanction. Expelled students will be held responsible for all tuition and fees.
Note: The Athletic Department policy regarding discipline violations will be enforced,
in addition to any sanctions mandated by the Student Conduct Officer.

Disclosure of Disciplinary Results

MacMurray College will upon written request, disclose to the alleged victim of any crime of
violence, or non-forcible sex offense, the results of any disciplinary proceeding against a
student who is the alleged perpetrator of such crime or offense.

If the alleged victim is deceased as a result of the crime offense, the information shall be
provided, upon request, to the next of kin of the alleged victim.

Drug and Alcohol Free Campus

Policy

MacMurray College strictly prohibits the unlawful manufacture, distribution, dispensing,
possession or use of a controlled substance on College premises, in vehicles provided by
MacMurray College, at any work site or location at which College duties are being
performed by MacMurray College faculty, students, staff, and administrators, or as part
of any other MacMurray College activities.

MacMurray College complies with the Federal Drug-Free Workplace Act of 1988 and the
Drug-Free Schools and Communities Act Amendments of 1989 (collectively, the “Acts”™).
MacMurray College subscribes to and endorses an alcohol and drug policy founded on
the principle of freedom with responsibility. The College is dedicated not only to learning
and the advancement of knowledge, but also to the development of ethically sensitive and
responsible persons. The institution will strive to provide an educational environment
conducive to making conscientious and healthy decisions when individuals are faced with
difficult choices associated with the use of alcohol and legal and illegal drugs.

Individual Responsibility
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Members of the College community are individually responsible for being aware of
applicable laws, regulations, ordinances, and institutional policy and for complying with
them. Consistent with federal, state, and local laws individuals employed by the college
who violate any portion of the above rule will be disciplined according to the severity of
the violation.

An employee convicted under a criminal drug statue must report the conviction to his/her
immediate supervisor within five days of the conviction. The supervisor must
immediately report the conviction to Human Resources. Failure to report such a
conviction will result in disciplinary action up to and including termination.

Email Policy Statement (Appropriate Uses of Email)

The Privacy Act of 1974 prohibits disclosure of information about individuals with
anyone not employed by the business or organization without an express date, nature and
purpose of its use.

Current MacMurray Students, Faculty or Staff

MacMurray College email distribution lists are to be used for official College business
only. Messages to disseminate personal information, solicitations for other organizations
or non-College promotional announcements are inappropriate uses of college resources
and are strongly discouraged.

Off-Campus Constituents

In order to maintain consistency and credibility with our constituents and following good
business practice in general, the college will not disclose internal or constituent email
addresses (individual or distribution lists) to alumni, students, or business associates or
other persons or organizations.

MacMurray College alumni or staff who wish to contact alumni individually or as a
group for College related business (i.e. class business, alumni gatherings, surveys, etc.)
may be provided lists or labels. Requests for information shall come through and will be
subject to the approval of the Institutional Advancement Office on a case by case basis.

The College will work with individuals and groups to meet their need for information
whenever possible.
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Hazing
MacMurray College recognizes the importance of co-curricular activities in a com-

prehensive college education. The College will not condone hazing by ANY members of
the College community.

Hazing Defined

The College defines hazing as any situation created on, or off, campus that affects any
member of an organization, athletic team or any other member of the College community

by:
1. Producing mental or physical discomfort for an individual.
2. Producing embarrassment, harassment, or ridicule of an individual or group.
3. Putting an individual or group in danger of physical injury or emotional trauma.
4. Violating lllinois statute (720 ILCS 120/5) which states:

Sec. 5. Hazing. A person commits hazing who knowingly requires the
performance of any act by a student or other person in a school, college,
university, or other educational institution of this State, for the purpose of
induction or admission into any group, organization, or society associated or
connected with that institution if:

a. the act is not sanctioned or authorized by that educational institution; and
b. the act results in bodily harm to any person.

Sec. 10. Sentence. Hazing is a Class A misdemeanor (up to 364 days in
prison and up to $2,500 fine) except hazing that results in death or great
bodily harm is a Class 4 felony (up to 3 years in prison and up to $25,000
fine).

Hazing is an issue that is often times rationalized or hidden behind the guise of tradition,
yet these senseless “traditions” have no place in an organization whose object is to stand
for character and dignity. Harassment and embarrassment do little toward encouraging
spirit among the members of an organization. Hazing is not limited to causing physical
harm. Hazing is usually not physically harmful but there can be a great deal of
unnecessary pressures and anxiety created by the harassment and embarrassment of
pledges by members.

The following are questions each organization or athletic team should ask. If you can
answer anything but “no” to any of these questions, your organization may be engaged in
hazing to varying degrees. These are only a few examples of what could be considered
hazing.
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10.

11.

Do you require your new members to answer the telephone or answer with a
particular rhyme or jingle? Are new members required to address a member in a
particular fashion?

Do you kidnap new members at an unreasonable time of the day or night, not
allow them to dress properly and call undue attention to the group?

Do you require new members to earn points or merits by carrying dishes, running
personal errands, saving seats for activities at athletic events?

Does your organization or team vote to accept new members before initiation?

Are new members required to wear certain apparel which is conspicuous and not
normally or naturally worn on campus?

Are new members required to carry paddles, notebooks, or other particular items
everywhere?

Do you require your new members to memorize poems, phrases, or specific
personal information about each member to be recited on demand by an active
member?

Do you gather or “line up” your new members before the members of a
committee to question or interrogate them on group fraternity history?

Does your organization hold secret the date, time and/or place of initiation and/or
do you initiate between the hours of 12:00 a.m. and 6:00 a.m.?

Are new members required to get signatures from the members and do any
members intentionally make it difficult or uncomfortable for new members to
secure their signature?

Are new members required to do anything that you would not now want to do
yourself regardless of whether or not you have done it in the past?

Hazing is doing ANYTHING that demeans people or forces them to do something they
don’t want to do. For example. ..

Transporting people against their will.

Forcing people to eat or drink anything against their will.
Making people feel humiliated or inferior.

Requiring or hinting that some sexual act must be done.

Inflicting personal servitude, line-ups or any physical or verbal harassment.
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Preventing class attendance or normal sleep.

Suggesting that a person might be excluded/rejected from membership.
Requiring conspicuous, distasteful or embarrassing dress.

Conducting any type of “hell week” activities.

Requiring calisthenics or any other form of exercise.

Kidnapping, or requiring scavenger hunts, road trips or vandalism of any sort.
Hazing Policy Enforcement

NOTE: An organization or team may be suspended for cause by the President of the
College, Vice President for Student Life, or the Vice President for Academic Affairs.
Such action may be immediate and without a Hazing Committee hearing. Suspension
may be recommended to the Vice President for Student Life by a Hazing Committee.
However, the traditional procedure is described below:

Should hazing activities come to the attention of any member of the College, the activity
should be reported to the Vice President for Student Life.

The process for dealing with alleged hazing incidents shall be as follows:

1. Upon receipt of the complaint, the incident shall be investigated by the Vice
President for Student Life with a Board of Inquiry consisting of: an Office of
Student Life Staff Member, the Student Conduct Officer, and the M.S.A.
President.

2. Should the investigation substantiate a violation of this policy, a hearing shall be
held, at which the organization or team may respond to the information presented
by the Office of Student Life.

3. The hearing shall be conducted by the Office of Student Life.

4. Should the student organization have national affiliation or incorporation, the
national office shall be notified of the alleged incident and results of the hearing if
the incident is found to be hazing.

Should the hearing substantiate that the incident was hazing; one of the following sanc-
tions will be imposed on the organization or team:

1. Censure — Censure will include a program of activities designed with the intent of
eliminating hazing. The program will be devised by the Vice President for
Student Life with input from the organization’s or team’s officers and advisors.
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The program will be approved by the Vice President for Student Life or the
Vice President for Academic Affairs.

2. Probation — The organization or team will be placed on probation for one calen-
dar year. Conditions of the probation will be determined by the Vice President for
Student Life or the Vice President for Academic Affairs.

3. Suspension — The organization or team will be suspended. The terms of the
suspension shall be defined in the sanction, including criteria that the organization
must meet within a specified period of time to regain College recognition.

4. Revocation — The organization or team will have its status as a registered student
organization revoked, with loss of all College recognition and privileges. In
addition to enforcement of this policy regarding student organizations or athletic
teams, the College may initiate appropriate disciplinary action against individual
students for violations of the College’s Standards of Conduct. Hazing will be
determined as an activity of an organization or athletic team when:

a. The action was voted on in a meeting, even if it did not receive a majority
vote.

b. One or more officers were aware of the planned activity and did nothing to
stop it from happening.

c. Organization/team members or officers knew of the incident and refused
to supply the College with any information regarding the incident.

Intolerable Behavior Statement

MacMurray College is dedicated to serving as a model of what society should be. To that
end, the participation and contributions of all individuals are respected and valued. We
will continue our primary function of educating students, while recognizing that
intolerance, including racism and sexism, results from ignorance. We will not tolerate
racism, sexism or discrimination on our campus. Such acts, especially those that do
violence to another person’s dignity or body, will be dealt with swiftly and directly. All
students, regardless of race, ethnic background, gender, religion, sexual orientation, or
handicap must be made to feel welcome on our campus. We realize that the task of
combating subtle intolerance is unending, just as is the education which must accomplish
that task. We are dedicated to committing our energies and our resources to the task.
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Involuntary Withdrawal Policy

MacMurray College attempts to provide a safe and orderly environment, insofar as
possible, in which all students are able to pursue their academic and social development.
In so doing, it reserves the right to require an involuntary withdrawal of any student
whose behavior or physical/ psychological disorder is incompatible with minimal
standards of academic performance and/or social adjustment.

Examples of circumstances where an involuntary withdrawal would apply include, but
are not limited to the following: students who are deemed to be a danger to themselves or
others; students whose behavior is severely disruptive to others; students who refuse or
are unable to cooperate; students whose behavior or physical condition suggests a
disorder; and students whose physical or psychological disorder requires highly
specialized services beyond those available locally.

The College also reserves the right to enforce the withdrawal of any student if, in the
judgment of the appropriate administrator or disciplinary body or the Academic
Standards Committee, it is in the best interest of the College. The College may take such
action without making any charges of misconduct. A student may be dismissed for poor
academic work or for conduct that is contrary to College standards. The judgment of the
officers of the College is final in all such cases. In such cases in which an involuntary
withdrawal is invoked, the customary refund policy will apply.

Mail Distribution Policy (Bulk)

MacMurray College will not distribute external mass mailings to students, faculty and
staff. MacMurray College will only distribute mail that includes a person's name,
mailbox number and an individual postmark.

Missing Student Notification Policy

The Higher Education Opportunity Act (Public Law 110-315) requires higher education
institutions that maintain an on-campus housing facility must establish, for students who
reside in an on-campus student housing facility, both a policy and procedures for missing
student notification. A residential student is one who resides in on-campus housing under
a current housing contract and is currently enrolled at the College.

Notification:

All students living in on-campus housing facilities have an option to register a
confidential contact person with the Office of Residence Life. The contact person will be
notified in the case the student is determined to be missing for 24 hours. However, the
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requirement does not preclude implementing these procedures in less than 24 hours if
circumstances warrant a faster implementation. Only authorized campus officials and
law enforcement officials in furtherance of a missing person investigation may have
access to this information. The student is responsible for keeping the contact information
current.

Even if a student does not register a contact person, the Jacksonville Police Department
will be notified that the student is missing. If a student is under the age of 18 and not
emancipated, the College will notify the parent or guardian in the case the student is
determined to be missing for 24 hours.

All official missing student reports will be referred immediately to campus security
and/or the Jacksonville Police Department.

Procedures for Reporting and for Investigating Missing Students:

1. Any individual on campus who believes that a student may be a missing
person must notify Security and/or the head of Residence Life and/or the Vice
President for Student Life immediately. If the student is a non-residential
student, the reporting person should immediately call the local police. The
College will assist external authorities with the investigation if it is requested
to do so.

2. Upon receiving a report, College officials will attempt to gain all relevant
information from the person making the report.

3. College officials will attempt to contact the student via phone and send the
student an e-mail.

4. If the student is unable to be reached via phone, two staff members will visit
student’s room in the residence hall. The staff members may key in to
perform a health and well-being inspection.

5. Staff members will speak to residents and staff members to ascertain if anyone
can confirm the missing student’s whereabouts or confirm the last time the
student was seen.

6. Staff members will contact all relevant faculty and staff.

7. Staff members will look up student’s car make, model and license plate.
Check parking lots to see if car is currently parked on campus.

8. Staff members will check all on-campus locations mentioned by the above
stated parties as potential locations of the missing student.

9. Staff members will contact any friends that are made known through the
above stated inquiries.
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If these procedures provide an opportunity for College officials to make contact with the
missing student, verification of the student’s state of health and intention of returning to
campus will be made.

If these procedures do not provide an opportunity for College officials to make contact
with the missing student, the local law enforcement agency will be notified. The local
law enforcement agency may be contacted sooner if circumstances warrant a faster
implementation.

Refund Policy for Moving Off Campus

Students moving out of the residence halls must complete all necessary paperwork and
return residence hall keys to the Office of Student Life.

Refund Policies & Delinquent Accounts

Please be advised that the policies and amounts of refunds upon withdrawal as
calculated by the Business Office are separate and distinct from the policies regarding
refunding financial aid as calculated by the Financial Aid Office. Federal and State
Regulations govern the policies regarding refunding financial aid awards. Students
should check with both offices to determine refunds or liabilities resulting from a
withdrawal decision.

Business Office Refund Policy for Withdrawals
Students withdrawing from MacMurray College, regardless of reason, are required to
complete the College’s withdrawal process that begins in the Office of Financial Aid.

Upon completion of the withdrawal process, students are entitled to a refund of Tuition,
Room and Board charges based on the schedule below:

Withdrawal Percentage of Tuition

DATE Refunded

Prior to and through the

First Day of class 100%
During Week 1 90%
During Week 2 70%
During Week 3 50%
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During Week 4 30%
After Week 4 0%

Note: Withdrawing can prompt loss of financial aid awarded to students for which
refunds have already been issued. Students may become liable for some or all of the
lost financial aid. Be sure to contact the Financial Aid Office for an explanation of
any aid reversals and the consequences to you, prior to your withdrawal.

If you move off campus without approval from the Office of Student Life, you will be
responsible for the cost of your room and board for the remainder of the academic year. If
you move off-campus without meeting the criterion for moving off campus, you may be
assessed an off-campus fee. The fee for the 2012-2013 academic year is $1500.00.

Business Office Refund Policy Appeals

Students or parents who feel that their individual circumstances warrant exceptions from
the refund policies stated, may appeal to the CFO and Vice President for Administration,
MacMurray College, 447 East College Avenue, Jacksonville, Illinois, 62650

Financial Aid Refund Policy for Withdrawals

If you are withdrawing from MacMurray College, it is extremely important that you
check with the Financial Aid Office to see how the withdrawal will affect your financial
aid. The Financial Aid Office is located on the second floor of Kathryn Hall. Students
receiving any federal financial aid, who withdraw before 60% of the semester has been
completed, will lose some of their federal financial aid.

Late Payments and Delinquent Accounts Policy

Any student account having past due amounts will be charged a flat $25 service fee per
month. In addition, students whose accounts are not current will not be allowed to pre-
register or register for the next academic term.

Late Registration Policy

Any student registering after the third day of class will be charged a $75 Late
Registration Fee.

Registered Sex Offender Information for the State of Illinois

In accordance with the Cleary Act and the Campus Sex Crimes Prevention Act (Section
1601 of Public Law 106-386) all institutions of higher education are required to notify the
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campus community where registered sex offenders information may be obtained for the
state in which the institution resides.

Furthermore, Illinois Compiled Statutes (730 ILCS 152/115 (a) and (b) mandate that the
Illinois State Police establish and maintain a Sex Offender Database. This database is
updated daily and allows searching by name, city, county, zip code, compliance status or
any combination thereof.

This database is available via the internet at the following location:
http://www.isp.state.il.us/sor/

Reservations of Campus Facilities
To reserve a room on campus for an event:

To help coordinate activities and events on campus as well as to make sure there are no
scheduling conflicts, please make the appropriate contacts to make your reservations for
your proposed event. Once your reservation has been made, other departments that need
to know about the event will receive a copy of the reservation. (For example, the
Facilities Department will be notified if tables and chairs will be needed.) After your
reservation has been approved and depending upon your needs, you may need to contact
additional departments, such as Dining Hall Services for meals.

Campus Center Rooms: Please contact Beth Ham in the Office of Student Life, ext.
7123.

Other Campus Buildings/Rooms: Please contact Luann Liesenfelt, Ext. 7220 in the
Facilities Department.

Classrooms: Please contact Alice Dodson, Ext. 7014 in the Records Office/Registration,
Kathryn Hall.

To Arrange a Meal...

Calene Berg, Director of Dining Services at the McClelland Dining Hall at Ext. 7069.

Sexual Conduct Policy
Introduction

MacMurray College is a residential community that aims to enrich the lives of its

members through learning, achievement and service. For this goal to be possible, all

community members must engage in responsible conduct that assures the rights and
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welfare of others. The MacMurray community will not tolerate violation of another
person’s rights through sexual harassment or misconduct. All reports of sexual
harassment or sexual misconduct will be investigated. Not only may such actions be
subject to the following policies, but they may also be punishable by civil and criminal
legal action. College disciplinary processes are not dependent on the filing or outcome of
criminal or civil proceedings.

Sexual Harassment

MacMurray College prohibits sexual harassment. The College affirms the view that
sexual harassment within the academic community is unethical, unprofessional, and a
threat to academic freedom. Sexual harassment is defined as “...an attempt to coerce a
person into a sexual relationship, or to subject a person to unwanted sexual attention, or
to punish a refusal to comply, or to create a sexually intimidating, hostile, or offensive
working or educational environment...”

Sexual harassment includes a wide range of behaviors including, but not limited to,
attempting or coercing sexual relations, verbal or physical sexual advances, sexually
explicit or derogatory statements, and physical aggressiveness such as touching,
pinching, or patting.

MacMurray College will not condone or tolerate any threat to the institution’s
educational or work climate because of sexual harassment. Such behaviors are
particularly reprehensible between students and faculty/staff because of the trust and
dependence implicit in the academic setting. Sexual harassment among or between
students, among and between staff and faculty, and among and between students, staff,
and faculty is regarded as unethical, unprofessional, and unacceptable. In all situations,
power and authority implicit in the various academic and institutional relationships are
not to be abused and/or exploited by any form of sexual harassment. Interpretation of this
general definition of harassment will be with reference to societal standards of acceptable
behavior, academic freedom, and freedom of expression.

Engaging in sexual harassment violates MacMurray’s student Code of Conduct.
Allegations that a MacMurray student has engaged in sexual harassment are to be
reported to the Student Conduct Officer and subjected to the Disciplinary Procedures set
out in the Maggie. Any student who believes he or she may be the victim of sexual
harassment by a member of the College staff or faculty should also report the incident to
the Student Conduct Officer for referral to the appropriate administrative office.
Allegations of more serious sexual misconduct by MacMurray students will not be
subject to the College’s ordinary disciplinary procedures, but to the disciplinary process
set out below.

Sexual Misconduct

Repeated acts of sexual harassment by an individual MacMurray student may rise to the
more serious level of sexual misconduct. Extreme cases of sexual harassment may also
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be considered sexual misconduct. Sexual assault will also be considered sexual
misconduct.

Sexual assault includes nonconsensual sexual contact or sexual exploitation. It is the
responsibility of the individual who wants to engage in a specific sexual activity to obtain
consent from his/her partner, but consent may never effectively be given by, and will
therefore be considered invalid when it involves:

e those you know to be or should know to be incapacitated by drugs or alcohol.
(Incapacitation is defined as the inability to make a rational or reasonable decision
or appreciate the context of the situation.)

e those who are unconscious, or you know to be or should know to be helpless or
unaware

Those who want to engage in a specific sexual activity must understand that any sexual
behavior must be acceptable to both parties. A previous or current sexual relationship or
even silence may not be taken to imply consent, nor can the mode of dress, going out on a
date or presence in a room. Furthermore, consent to sexual activity may be withdrawn
during the encounter.

Effective consent is:
e informed
o freely and actively given
e mutually understandable in words and/or actions

In order to encourage the reporting of incidents of sexual misconduct to College
authorities, individuals making the report may be protected from infractions of other
college policies such as underage drinking, etc. Although the College still considers such
infractions to be serious, policies and procedures for sexual misconduct charges would
take precedence.

Whether the victim is a student or not, MacMurray’s policies may apply if the individual
accused of sexual misconduct is a MacMurray student. In addition, MacMurray’s
policies may also be activated if the behavior in question occurs on or off MacMurray’s
campus and whether or not classes are in session, or an individual is fully matriculated.

The reason for this broader interpretation of circumstances and conditions is that sexual
misconduct by a MacMurray student will be considered a potential threat to the entire
MacMurray community no matter when and where it occurs. Individuals who are not
MacMurray students who engage in sexual misconduct while on MacMurray’s campus
should be reported to the Assistant Director of Student Life and may be banned from
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campus. The College must act to protect all members of its educational and residential
community.

Disciplinary Process for Sexual Misconduct

Any student who believes he or she may be the victim of sexual misconduct by a member
of the College staff or faculty should report the incident to the Student Conduct Officer
for referral to the appropriate administrative office. Any student who believes he or she
may be the victim of sexual misconduct by a fellow student should submit a written and
signed complaint to the Student Conduct Officer. Complaints must be submitted within
one (1) calendar year of the date of the alleged incident. Complaints will receive prompt
responses and retaliation against any individual making a complaint is forbidden by this

policy.

Confidentiality, in regard to the alleged victim and the alleged wrongdoer will be
respected as much as possible when any sexual misconduct charge has been reported.

Upon receipt of a written statement describing the nature of a complaint of sexual
misconduct from a student (the complainant) against another student (the respondent) a
committee shall be convened to investigate the complaint. The committee shall be made
up of two administrators and one tenured faculty member. The committee members will
be selected by the President, with attention given to gender representation.

The respondent will receive a copy of the complaint within three (3) days of its receipt by
the committee, together with a request for a written response answering the charges. The
respondent will have seven (7) days to submit his or her response to the committee.
Within thirty (30) days from the date of receipt of a written response from the respondent,
the committee will review the complaint, including all written statements, interviews, and
available evidence, and then provide written conclusions, recommendations, and
rationale.

Both the complainant and the respondent will have an opportunity to respond to
statements made by the other party within the time frame set by the committee. Any
supporting materials or related documents should also be submitted at this time. If the
committee deems it necessary and appropriate, the complainant and the respondent may
be asked to appear, together or individually, at any time during the review process. The
committee will present a written summary of its conclusions and recommendations to the
complainant, the respondent, the Student Conduct Officer, the Vice President for Student
Life, and the President of the College. Within ten (10) calendar days from the date of
receipt of the committee’s report, the President will render a decision regarding any
specific action(s) to be taken.

The President’s decision will be delivered in writing to the complainant, the respondent,
and all committee members. The President’s decision is final.
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The committee may adjust the time periods set forth in this policy, if circumstances
suggest the advisability of doing so. Such circumstances may include, but are not limited
to, vacation periods of the College and legitimate unavailability of any needed persons. In
the event that any committee member is unavailable, the President of the College may
designate a replacement for the purpose of proceeding with the provisions of the policy in
a timely manner. In cases where a conflict of interest may exist, the appointed committee
member must recuse themselves from further participation in the adjudication of the
case. It should be noted that the President of the College, Vice President for Academic
Affairs, or Vice President for Student Life reserves the right to ban a student from the
residence halls, suspend or expel a student for cause, at any time.

Complainant’s Rights

1. We will meet with you privately, at a place of your choice to take the complaint
report.

2. We will explain your rights.
3. We will not prejudge you.

4. We will treat you and your particular case with courtesy, sensitivity, dignity,
understanding, professionalism, and confidentiality.

5. If you feel more comfortable talking with a female or male staff member, we will
do our best to accommodate your request.

6. We will assist you in arranging for any hospital treatment or other medical needs.

7. We will assist you in contacting available resources such as counselors, advisors,
security officers, etc.

8. Your case will be fully investigated. In the event that law enforcement agents are
involved, MacMurray will always cooperate. We will keep in touch with you
throughout the process.

9. We will continue to be available for you to answer your questions, to explain the
systems and processes involved.

10. We will consider your case seriously, regardless of your gender or the gender of
the respondent.

11. You have the right to be informed of the outcome and sanction of any complaint
alleging sexual misconduct.

12. You have the same right as the respondent to an advisor throughout the
disciplinary process.
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13. You have the right not to have irrelevant past history discussed in a campus

hearing.

14. You have the right to assistance with living arrangements. We will help you move

to another on-campus location if you request it, and a room is reasonably
available. We will refund the balance of your housing contract, if you decide to
move off campus, and make other housing accommodations that are reasonably
available.

15. You have the right to assistance with academic accommodations, including:

e Taking an incomplete in a class;
e Rescheduling class obligations, including paper and exams;
e Moving class sections; and/or

e Taking an academic under load.

Respondent’s Rights

1.

We will ensure fair and impartial consideration of the complaints lodged against
you.

We will provide reasonable notice of the charges.

We will provide copies of all campus rules and regulations.

We will give reasonable notice of the time and place of the hearing.

We will give you the opportunity to review all testimony if a hearing is utilized.

We will offer you the opportunity to have an advisor (student, staff member,
faculty member, or administrator) who will be permitted to speak on your behalf
if a hearing is utilized.

We will notify you of the outcome of sanctions of any hearing.
We will provide a resource list of local attorneys.

We will treat you and your particular case with courtesy, sensitivity, dignity,
understanding, professionalism, and confidentiality.
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Smoking Policy

The Illinois Clean Air Act requires that institutions provide a smoke-free environment.
Section 5 of this act was amended on May 15, 2006 by adding section 4.5 as follows:

(410 ILCS 80/4.5)
Smoking prohibited in student dormitories.

(a) Notwithstanding any other provision of this Act, smoking is prohibited in any portion
of the living quarters, including, but not limited to, sleeping rooms, dining areas,
restrooms, laundry areas, lobbies, and hallways, of a building used in whole or in part as
a student dormitory that is owned and operated or otherwise utilized by a public or
private institution of higher education.

Therefore, all buildings on the campus are smoke-free.

Smokeless tobacco is banned from ALL ENCLOSED PUBLIC AREAS at MacMurray
including, but not limited to:

e Classroom buildings;

e Campus Center,

¢ Residence hall lounges and hallways;
¢ Dining hall;

e Kathryn Hall and Education Complex.

Student Identification Cards

All MacMurray students are required to have an identification card to enroll and attend
classes. Your I.D. card serves to identify you as a MacMurray student. Carry it with you
to access College events, to purchase your meals, use the library, check out athletic
equipment, and to use the campus center, gymnasium and other MacMurray facilities.

PLEASE CARRY YOUR I.D. WITH YOU AT ALL TIMES

Residential/On-Campus Students

For School Year 2012-2013, resident on-campus students will be assigned one meal plan
that can be used at the Dining Hall or Pipers areas. The plan is as follows:

e This plan includes 150 meals and $150 in flexible dollars each semester.
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Meal plans are required for residential students. Monies may be added to your Flex Card
by contacting the Business Office at extension 7006, or by going to the MacMurray
Website.

Commuter/Non-residential Students

A commuter meal plan is now available to all non-residential students. Interested students
may sign up for this plan in the Business Office.

Lost/misplaced cards

Contact the Student Life Office or Business Office immediately if you lose or misplace
your I.D. card. We will deactivate your card to prevent anyone from using your account.
A new |.D. card can be obtained from the Student Life Office for a replacement fee of
$10. PLEASE NOTE, you are responsible for charges on your I.D. card until you have
notified either the Business Office or the Student Life Office.

Unaffiliated Religious Group Programming

Any unaffiliated religious organization that wishes to program on the MacMurray
College campus must be sponsored by a recognized student organization. If no
recognized student organization wishes to sponsor the activity, then the activity may be
reviewed by the College Chaplain, who may serve as the activity’s sponsor. Appeals of
the College Chaplain’s decision may be sent to the Vice President for Student Life.

Vehicle Policy

MacMurray College’s vehicle policy is designed to keep the fire lanes open, to promote
a smooth flow of traffic, and to maximize parking space. All parking lots are restricted
Monday 6:00 a.m. through Friday 6:00 p.m. Policies apply to all College property and
parking lots, regardless of presence or absence of signs.

Registration of Motor Vehicles

All members of the campus community (students, faculty, and staff) must register
vehicles they will be operating on campus during the academic year. Vehicles may be
registered in the Office of Student Life located in the Campus Center. There is a $50.00
per semester charge for registering vehicles.

Upon registration a parking sticker will be issued for each vehicle which is to be
ATTACHED (inside the car) to the LOWER RIGHT CORNER (passenger side) of the
FRONT WINDSHIELD.
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Anyone parking on campus without displaying a valid parking sticker will be subject to a
fine and/or towing of their vehicle. Anyone parking on campus does so at their own risk.
The college will not be responsible for damages, losses, etc. to vehicles or property.

Visitor/Guest Parking

Visitors and guests are asked to obtain a “Temporary Parking Permit” if they wish to park
in a College parking lot at any time during the week (24 hours a day). These temporary
parking permits may be obtained from the Admissions Office or the Student Life Office
located in the Campus Center or by calling Ext. 7020. The temporary parking permits are
to be displayed on the dashboard of the front windshield.

“Special Use” Permits

“Special Use” permits are available for students who are injured or temporarily disabled.
Students with “Special Use” permits may, for the duration of their incapacity, use
faculty/staff parking lots. “Special Use” permits are available from the Health Services
Office (ext. 7160/7123) in the Student Life Office at the Campus Center. These permits
allow the holder to park in the faculty/staff parking lots at the north and south ends of the
Education Complex, behind the Campus Center, behind Pfeiffer Library, and in back of
McClelland Dining Hall. Holders of “Special Use” permits MAY NOT park in the
handicapped parking spaces, in the fire lanes, in the trash pickup areas, in limited use
areas, or in any other restricted parking areas. “Special Use” permits will only be honored
when used in previously registered vehicles displaying a current parking sticker
according to College specifications.

“Limited Use” Areas

There are two “Limited Use” parking areas available for use by students, faculty and
staff. These areas are used for mail and package pickup and delivery during regular
business hours (8:00 a.m. to 4:30 p.m.). These areas are the fifteen (15) minute parking
space located by the Campus Center Dock and the thirty (30) minute parking area on the
south side of Kathryn Hall between the designated 30 minute parking signs.

Rules and Regulations

The following rules and regulations govern the use and operation of all types of vehicles
on College property:

1. All members of the College community (students, faculty and staff) possessing a
valid driver’s license may operate a motor vehicle on campus. Vehicles parked on
College property must display a current parking permit issued for that particular
vehicle. A sticker MUST BE ATTACHED to the LOWER RIGHT CORNER
of the FRONT WINDSHIELD. The fine for an invalid sticker will be $50.00.

2. Motorcycles, motorbikes, and mopeds may not be parked inside College buildings
or in non-designated parking areas and should be parked in the racks located
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outside of most College buildings.

No parking in the fire lane/driveway of Kendall from Hardin Avenue to the
entrance of the Kendall Hall parking lot. No parking in the fire lane/drive-way on
the west and south sides of Kathryn Hall (Rutledge fire lane.) The fine is $150.00
plus possible discipline.

Use of handicapped parking spaces by an unauthorized vehicle will result in a
fine, and possible towing at the owner’s expense. The fine is $150.00.

Motor vehicles may not be driven or parked on sidewalks or grass surfaces. Nor
shall they be parked as to block driveways or paved walkways. The fine for any of
these violations is $50.00 plus disciplinary proceedings.

. The fraudulent or unauthorized use of a parking permit sticker will result in a
$100.00 fine.

. The following parking and vehicle usage restrictions will be enforced:
A. No parking in trash pickup areas.

B. With the exception of handicapped and “Special Use” parking areas, there
shall be no parking next to the yellow curbs or in parking spaces painted
yellow.

C. Traffic is to move in a counter-clockwise direction in the driveway south
of Kathryn Hall.

D. No parking by unauthorized vehicles in any parking spaces marked
“Reserved” and/or in the parking spaces reserved for the Resident
Directors.  All “Visitor” parking spaces are reserved twenty-four (24)
hours per day for visitor use only.

E. Delivery trucks unload at the Dining Hall during the week, therefore,
parking is permitted on the perimeter of the McClelland Dining Hall
parking lot only, Monday through Friday, 4 a.m. to 5:00 p.m.

F. The following lots are reserved for faculty and staff use, 7:30 a.m. to 5:30
p.m., Tuesday through Thursday and 7:30 a.m. to 5:00 p.m. on Friday.

e All parking spaces in the Kathryn Hall lot, except
for the first row and marked Commuter spaces.

e All parking spaces in the Campus Center lot, located east of the
Campus Center and northeast of the Education Complex.

G. All parking spaces in the Education Complex lot, located on the southeast
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side of the Education Complex, are reserved for faculty and staff twenty-
four (24) hours a day.

H. All commuter student parking spaces are reserved for use by commuter
students twenty-four (24) hours per day, Tuesday through Friday.

l. The Jane Hall circle drive is limited to 15-minute parking, 24 hours per
day.

J. Vehicles may not park in any College parking lot inconsistent with normal
parking patterns. Vehicles shall not park in such a manner as to block
another vehicle.

8. The following list refers to the campus map at the end of this document:

A. Residential students with a registered vehicle may park in the
following lots twenty-four (24) hours a day.

* MacMurray Hall < Jane Hall * Dining Hall
« Julian Hall » Michalson Hall * Norris Education
* Down Campus e Library * North Campus Center

» Gordon Maintenance Facility

B. Commuter students with a registered vehicle may park in the same lot
as residential students, as well as:

» Commuter space in Gordon Maintenance Facility lot

* First row on the south side of Kathryn Hall lot (Designated) unless
designated for Students Only.

C. Faculty and staff with a registered vehicle may park in all above listed
lots, as well as:

« Kathryn Hall » Campus Center * Education Complex

Violation of the visitor, commuter student, “Special” or “Limited Use” parking areas
and/or violation of any of the parking and vehicle usage restrictions stated in number
eight (8) above may result in the following penalties:

1st Offense — $ 25.00 fine

2nd Offense — $ 50.00 fine
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3rd Offense — $ 75.00 fine
4th and ensuing Offenses $100.00 fine
(and possible towing of vehicle at the owner’s expense.)

A student receiving more than 5 tickets in an academic year may be subject to the
disciplinary process for each subsequent ticket, plus the $100.00 fine. Violation number
and fine amount are not always written on the ticket. The violation number and the fine
amount will be added to tickets retained by the officer after verifying information from
the vehicle registration files. A copy of the citation will be left on the windshield of the
vehicle. The Student is still responsible for paying all fines even if ticket was taken off
vehicle or inclement weather makes ticket hard to read. . The College reserves the right to
tow, at owner's expense, any vehicle.

Dismissals/Appeals

Any student, faculty or staff member receiving a ticket has two (2) weeks from the date
the ticket was issued to make an appeal. Appeals must be made in person at the Office of
Student Life. Each student, faculty or staff member will be allowed one ticket dismissal,
per academic year, reserved only for the first ticket received.

To receive the dismissal a written request, along with a copy of the ticket, must be sent to
the Office of Student Life within two (2) weeks of the date the ticket was issued. All
decisions on appeals are final.

Payment of Tickets

Payment of tickets is to be made at the Business Office only. The Office of Student Life
and the Office of Campus Safety and Security can not accept payment of tickets.

Vehicle Violation Potential Fine

No Parking Sticker Warning, $25 - $100
Invalid Parking Sticker $50

Fraudulent or unauthorized use of permit $100

Parking in a “Fire Lane” $150 + disciplinary action
Parking in a “Yellow” Zone $25 - $100

Parking in a “Faculty/Staff” Zone $25 - $100

Parking in a “Reserved” Zone $25 - $100

Parking in a “No Parking” Zone $25 - $100
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Parking in a “Trash Pick Up” Zone $25 - $100

Parking in a “Handicapped” Zone $150 + towing charges
Parking in a “Visitor” designated area $25 - $100

Parking so as to block another vehicle $25 - $100
Bicycle/Moped/Motorcycle inside building $25 - $100
Driving/Parking on sidewalks or grass $50 + disciplinary action
Blocking a driveway or walkway $50 + disciplinary action

Parking behind Kathryn Hall longer than 30 minutes $25 - $100

Parking in circle @ Jane Hall longer than 15 minutes $25 - $100

Effective August 19, 2011

From time to time students, faculty, employees and guests have reported damage to their
personal vehicles while on College property. We would like to remind you that such
damage is typically insured under the owner’s personal auto policy. MacMurray does not
assume liability for such auto damage. We will not respond to claims for either the
owner’s deductible or the owner’s failure to procure the appropriate coverage.

Regardless of who you feel might be at fault, you still need to report the claim to your
personal auto insurer as quickly as possible.

Voter Registration Policy

The Office of Student Life at MacMurray College will assist students in registering to
vote either locally or by absentee ballot. Annual promotion of voter registration will
occur every fall semester.
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Campus Locations

1. Putnam Center for the Arts, William H.
Springer Center for Nursing

2. MacMurray Hall

3. Annie Merner Chapel

4. McClelland Dining Hall

5. Jane Hall

6. Rutledge Hall

7. Kathryn Hall

8. Tennis Courts

9. Henry Pfeiffer Library

10. Soccer Field

11. Gamble Campus Center
12. Julian Hall

13. Don Timm Baseball Field
14. Jenkins Education Complex
15. Palmer Softball Field

16. Freesen Football Field

17. Kendall House

18. Michalson House

19. Norris House

Parking Areas

R - Residential

C - Commuter

F - Faculty

V - Visitor

O - Open Parking for Everyone
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